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B cootBercTBuu ¢ deaepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-D3
«O0 opraHu3alyy NperoCTaBICHUS TOCYJApPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT»,
YcraBom  HUKUTOBCKOrO  CENBCKOIO  TOCEJNEHUS MYHULMIIAIBHOTO  pailoHa
«KpacHorBapaeiickuii ~ padion»  benropoackoit  obmacTH, — aAMUHUCTpaIUS
Hukurosckoro CEJIbCKOTO MOCEJICHUS MYHUIUTIAJIBHOTO paiioHa
«KpacuHorBapaeiickuii paiton» benropockoit 06JacTH HOCTAHOB J 5l € T:

1. YTBepauTh npunaraeMblii AIMUHUCTPATUBHBIA PETJIAMEHT MPENOCTABICHUS
MyHUIUNIAbHOU yenyru «lIpemoctaBnenue mHbopmanuu o0 oOBEKTaxX ydera u3
peecTpa MyHULMNAIBHOTO HMMYIIECTBa», Jajee — aJIMHUHUCTPATHUBHBIA PErIAMEHT
(TpusoxxeHue).

2. OmyOnuKoBaTh HACTOSIIEE PEIICHUE B CETEBOM M3JIaHUU «3HaMs Tpyaa-31»
(gazeta-trud.ru) w pasmectuTh Ha O(QHUIHATHPHOM CalTeé OPraHOB MECTHOTO
camoyIpaBieHuss HUKUTOBCKOTO CEIbCKOIO IOCENEHUsS MYHHUIMIIAJIBHOIO paiioHa
«KpacnorBapaeiickuii  paiion» benropoackoit obmactu B cetm VHTepHer
(https://nikitovskoe-r31.gosweb.gosuslugi.ru/).

3. Hacrosimee mocTaHOBIEHHE BCTYIMAeT B CHIIY CO JHS €r0 O(PHUIIHATBHOTO
OITYOJIMKOBAHUSI.

5. KoHTponib 3a MCHOJIHEHHWEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3J0KHTh Ha
raBy aaMuHUCTpanuu HUKUTOBCKOroO cenbckoro nocenenus Xanuny U. A.
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IIpuioxenue
YTBEPX/IEH:
NOCTAHOBJICHHMEM AIMHHHCTPALMH
HuKHUTOBCKOrO0 CeIbCKOro noce1eHus
ot 29 uroas 2025 roga Ne 8

AJIMMHHCTPATHBHBIN perjiaMeHT NMpeAoCTABICHUS
MYHMUIMIAJIBHON yCIayru
«IIpenocraBienue nuapopmanuu 00 00beKTaX yueTa U3 peecrpa
MYHMIMIAJBHOT0 HMYILECTBA)

1. O0mume mMoJ10KeHN A

1.1. TlpeaMet peryMpoBaHus aAMUHUCTPATHBHOTO PEriiaMeHTa.
AJIMUHUCTPATHBHBIM pPErJaMEHT MPEJAOCTABICHUS MYHUIIUIIAIBLHON yCIyTH
«IIpenocrapienne nHPopManuu 006 OOBEKTaX ydeTa M3 peecTpa MYHHIIUIAIBLHOTO
UMYIIECTBa» (1ajee - aJMUHUCTPATHBHBIM PErJaMEHT) - HOPMATHBHBIA MPaBOBOU
aKT, YCTAHABJIMBAIOUIUN TOPSJIOK TMPEAOCTABICHUS W CTAHAAPT NPEIOCTaBICHUS
MYHUIIUTIATBHON YCITyTH.
AJIMHUHHUCTPATHBHBIA pETIIaMEHT pa3pa0doTaH B IENIAX MOBBINICHHUS KadecTBa

IPENOCTABIICHUS W JIOCTYIIHOCTH IIPEIOCTABJICHUS MYHULMNAIBHOW  YCIIYIH,
co3fgaHusi KOMGOPTHBIX YCIOBUN JII YYaCTHUKOB OTHOIIECHUH, BOSHUKAIOIIUX TPU
IIPEAOCTABIICHU U MYHHUIUIIAIBHON YCIYTH, ONIpENECIICHUS CPOKOB 51
MOCJIEIOBATEIIBHOCTH IEUCTBUUA (aAMUHHCTPATUBHBIX MPOLENYP), aAMUHUCTpALIUEH
HUKUTOBCKOrO CENbCKOro moceneHus (lajnee - YHNOJHOMOYEHHBIE OpraHbl) IpHU
NPEIOCTaBICHUN MYHHIIMMAIBHONW YCIYTH O TMpeAoCTaBIeHUU HHGOpMau 00
00BEKTax yuera U3 peecTpa MyHHUIIUIIAILHOTO UMYIIECTBA.

1.2. Kpyr 3asButeneil.

3agBUTENAMM  Ha  MOJYYEHUE  MYHUIUINAIBHOM  YCIOYyTH  SIBIIAIOTCSA
WHJVBHUAYaJbHbIE MPEANPUHUMATEIM U IOPUAUYECKHE JIHIa, OOpa30BaHHBIE B
COOTBETCTBHH C 3aKOHOJATeIhCTBOM Poccuiickoit Deneparnu, a Takke Gusndeckue
JIMLA ¥ UX MPEICTABUTENM, IEUCTBYIOIIME B CHIIY IOJHOMOYHM MPU NPEAbSIBICHUU
JIOBEPEHHOCTH, OQOPMIICHHOW B COOTBETCTBUM C 3aKOHOJATENIhCTBOM Poccuiickoi
denepanun.

1.3. TpebGoBanus Kk mOpSAKY UHPOPMUPOBAHUS O MPEAOCTABICHUU
MYHHUIUITAIBHON YCIIYTH.

1.3.1. Tlopsgok momydenuss WHGOPMAIMN 3asBUTEISIMU 10 BOIPOCaM
MPEIOCTABICHNUS  MYHHIMIAIBHON  YCIAYTM W YCIYr, KOTOpPBIE  SIBIISIFOTCS
HEOOXOJUMBIMU M 00S13aTENIbHBIMU JUISl MPEJOCTABICHUS MYHUIUMIIAIBHOU YCIYTH,
CBEICHUA O XOAE IPEIOCTABIECHUS MYHHUIMIIAIBHON YCIYTH W TOJYYCHUS
pe3yJibTara.

[lonyuenune 3asgBuTeneM UHPOpMAMKM 1O BOMpoOcaM MPEeAOCTaBICHUS
MYHUIMNAJIBHON YCIYTH, CBEACHHH O XOJA€ MNPEAOCTABICHUS MYHHIMIAIBHON
YCIYTH OCYIIECTBIISACTCS MPHU:



JUYHOM OOpAIllEeHUH 3aABUTEINS B OpraH, NPEeA0CTaBIAIOMINI MyHULIUTIATbHYIO
YCIIYI'y, MHOTO(QYHKIHOHAIBbHBIA WEHTP MPEJOCTaBICHUS TOCYJAAPCTBEHHBIX U
MYHUIMOAIBHBIX ycayTr B benropoackoit odnactu (nanee — MOLI);

MMCbMEHHOM OOpaIleHUH 3asBUTENS;

oOpalieH1H NocpeACTBOM Tene(OHHOM CBS3H;

oOpaiienuu B GopMe IEKTPOHHOTO JOKYMEHTA:

C UCIOJIb30BAHUEM DJIEKTPOHHOU MOYTHl AMUHUCTPALINH;

C  HUCHOJb30BaHMEM  HMHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«utepuer» (manee - cerb VHTepHeT) myTeM HampaBieHUs oOpalieHuil B
denepanbHyl0 roCylapCTBEHHYI0 HH(GOpPMAMOHHYIO cucteMy «Eaunbiii mopran
rOCYy/IapCTBEHHBIX U MYHULUINAIBHBIX yCiIyr (pyHkiuil)» (nanee - Enunbiii mopran)
no azapecy: www.gosuslugi.ru u rocygapcTBEHHYI0 HH(DOPMAIMOHHYIO CHUCTEMY
benroponckoii obnactu «llopTan rocymapCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
(pynxuuit) benropoackoit obnactu» (nanee - PermoHalbHbI MOpTai) Mo aapecy:
https://gosuslugi31.ru/.

Jisi mpenocTaBiIeHUsT MYHMIMNAIBHOW YCIyrd oOOpalleHHe 3asiBUTENs B
JpyTrHUe OpraHbl ¥ OpraHu3aIluu He TpeOyeTcs.

1.3.2. Ha wuHpopmanmoHHOM CTEHJE B OpraHe, MPEIOCTABISIONIEM
MYHUIIMIAIBHYIO YCIYTY, pa3Mellaercd U TMOAJEPKUBACTCS B aKTyaJbHOM
COCTOSIHUU cieaytolas uHpopmamus:

TEKCT HACTOSIIEr0 AJMUHUCTPATUBHOTO PErJIaMEHTA:

nepeueHb JOKYMEHTOB, HEOOXOJUMBIX JMJIA TOJYYEeHHUS MYHHUIUIATBHON
yCIIyr;

CPOKH IIPEAOCTABIECHUS MYHUIIUNIATBHON yCIyTH;

pa3Mepbl TOCYJApCTBEHHBIX TMOIUIMH M HWHBIX IUJIATEXKEH, CBS3aHHBIX C
NOJIyYEHUEM MYHHIUIIAJIBbHON YCIYTH, OPSAOK UX YILIATHI;

MOPSIZIOK O0KaJoBaHUS pelieHus W (Win) AeicTBuil (Oe3IeMCTBUS) OpraHa,
IPEAOCTABISIIOIIET0 MYHULHUIAIBHYIO YCIYTy, a TaKX€ €ro JOJKHOCTHBIX JIHII,
MYHHIHANAJIBHBIX CIyXalKuX, crernuainctos MO,

Ha Epgwmnom moprame (www.gosuslugi.ru) u PerumonaimbHOM mopTaie
pa3MemaTces cleayrmne nHPopManoOHHbIe MaTepUaIbl:

MOJIHOE HAaWMEHOBAaHME, TIOJHBIN MOYTOBBIN ajpec U rpaduk paboOThl oprana,
MPEAOCTABISAIONIETO MYHULIUTTAIBHYIO YCIIYTY;

CIpaBOYHbIE TeNe(OHBI, MO KOTOPHIM MOXHO TMOJYYUTh HH(POPMAIHIO IO
MOPSIAKY MPEAOCTABICHUSI MYHULIMIIAIBHON YCITYTH;

azpeca 3JIEKTPOHHOM ITOYTHI;

MOPSAZIOK TIOJTy4eHUs WH(OpMAIK 3asBUTENIEM IO BOIIPOCAM MPEAOCTABICHUS
MYHULIUMAIBHOM  YCIyI'M,  CBEIEHMM O  pe3ylbTarax  MpPeJOoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

1.3.3. CopaBounas wuHpopManusi pa3MelieHa Ha O(HUIMATEHOM CcaiTe
Hukurosckoro CEJIbCKOIO MOCEJICHUS MYHUIUANIAIEHOTO paiioHa
«KpacnorBapaeiickuii  paiion» benropojackoit obmacth B MH(DOpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOMN CeTH HNuTepreT (https://nikitovskoe-
r31.gosweb.gosuslugi.ru/) (mazee — odunmaneHbIi caiit), Egunom mopraie,
PervonanpHoM mopTane W B TOCYJapCTBEHHOW WH(GOPMALMOHHONW CHUCTEME
benroponckoit  obnactu  «PermoHanbHBIE  peecTp TOCYIapCTBEHHBIX  YCIYT
(bynkumit)» (nanee - PernonaibHblil peectp).

K cnpaBounoii uH(pOpMAaIIui OTHOCUTCS:

MECTO HaxOoXJeHus u rpadukd pabOThl OpraHa, MPEIOCTaBIISIONIETO
MYHULMIAIBHYIO yeiayry, MOLI;



https://nikitovskoe-r31.gosweb.gosuslugi.ru/
https://nikitovskoe-r31.gosweb.gosuslugi.ru/

CIpaBOYHBIE TeJIe(POHBI OpraHa, IPEeIOCTABISAIOIIEr0 MYHULIUNAIIBHYIO YCIYTY,
M®II, B ToM uncine Homep TenedoHa-aBTonHGOPMaATOPa;

agpeca opUIMAIBLHOIO CaiiTa OKpyra, a Takke JICKTPOHHOW MOYTHI U (WIJIM)
(GopMbl OOpaTHOM CBSI3M OpraHa, MPEJOCTABISIIOIIET0 MYHHUIMIAIBHYIO YCIYTY, a
taxxke M®I] B cetu uTepHerT.

HNudopmanus o nopsake U cpokax IperoCTaBICHUS MyHUIUIAIBHOW YCIYyTH,
OCHOBaHHAas Ha CBEACHUSAX 00 yciyrax, cojepkamuxcs B PernonanbHoMm peectpe,
pa3mMeneHHas Ha Enunom noprane, PernonansHOM nopraie U oQUIMaIbHOM caiTe
OKpyTa, MPeOCTABIISIETCS 3asBUTEINIO OECIIIATHO.

Hoctyn k nHopManuu o CpoKax v MOPSAKE MPEAOCTABICHUS MYHULIUIIAIbHOM
yCIyTH, pa3MENIeHHOW Ha MopTajax yclyr W oQUUUAIbHOM CcaiiTe oKpyra,
OCYHIECTBIISIETCS] 0€3 BBIIIOJIHEHUsS 3asgBUTENIEM KakKUX-TM00 TpeOOBaHUM, B TOM
yuciie 0e3 KCIOJIb30BaHUSl MPOrpPaMMHOr0 OOecredyeHus, YCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPEOyeT 3aKIIOUECHMS JIMIIEH3UOHHOTO WJIM MHOTO
COTJIALLIEHUS C npaBooOaaTenemM IPOrPpaMMHOTO oOecrieueHus,
IpPEeAYCMAaTPUBAIOIIETO B3UMAHUE IUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALIUIO 3asIBUTEIS
VI TIPEIOCTABICHUE UM MTEPCOHATBHBIX IAHHBIX.

AnvunucTpauss HUKUTOBCKOTO CEJNBCKOIO IMOCEIEHUS MYHULHUIAIBHOTO
paiiona «KpacHorBapaeiickuii paiion» benropojackoit obinactu obecrieunBacT B
YCTAaHOBJIEHHOM MOPSI/IKE Pa3MEIIEHNUE U aKTyaJIM3aliio CIPaBOYHONW MH(POPMAILINH B
COOTBETCTBYIOIIIEM paznene PermoHaibHOro peectpa M Ha O(QUIMATIBHOM calTe

OKpyTa.
2. CTanaapT npeaocTaBjJieHUss MyHMIMIAJBHON yCIyru

2.1. HaumenoBanue MmyHununaibHoi ycnyru «lIpemocraBnenue uHdopmanuu
00 00beKTaxX yueTa U3 peecTpa MyHUIIUIATbHOTO UMYIIIECTBAY.

2.2. TlpenocraBienue MYHULUIAIbHON yCIIyru OCYILIECTBIISETCS
YIOJIHOMOYEHHBIM OPTraHOM.

MOI] yyacTByeT B IpeaOCTABICHUHA MYHUIIUIIATBHON YCIYTH B YACTH:

- ”H(QOPMUPOBAHUS O MOPSIAKE MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

- MpueMa 3asBICHUM M JOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTaBICHUS
MYHHUIATAJIBbHON YCIIYTH;

- BBIJIA4YM PE3yJbTaTa NPEJOCTABICHUS MyHULIMIIAIBHONW YCIIYTH.

3asBUTENh BIIpaBE TMOJATh 3asBIEHUE O TMPENOCTaBICHUH HWHOOpMAIUu 00
o0BEKTaxX ydeTra M3 peecTpa MYHHUIMIIAIBLHOTO wuMymecTBa uepes MOI[ B
COOTBETCTBUH C COTJIALIEHUEM O B3auMoaeucTBUU Mex 1y MOPLI 1 yrmoasHOMOYEHHBIM
OpraHoM, MOYTOBbIM oTmpasieHueM winu ¢ nomoireio EITIY/PIITY (mpu mHanuuuu
TEXHUYECKOU BO3MOKHOCTH ).

3anpeiaercsi TpeOOBATh OT 3asBUTEINSI OCYILIECTBICHUS JEHCTBUI, B TOM YHCIIE
COTJIACOBAHMM, HEOOXOAUMBIX ISl MOTYUYEHUS] MyHULIUTTAIIBHOW YCIIYTH U CBSI3aHHBIX
c oOpallleHHEeM B UWHBIE TOCYAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO
CaMOYITPaBJIEHU, OPTaHU3ALMH, 32 UCKIIOUCHUEM TIOJIYUYECHUS YCIYT, BKIIIOUCHHBIX B
MepeyYeHb YCIYTr, KOTOpPbIC SIBISIOTCS HEOOXOAUMBIMU U 00S3aTENbHBIMHU JIJIS
MPEIOCTABIEHNS MYHULIMNIAJBHOW YCIIYTH.

2.3. Pe3ynbTaT npeaoCTaBICHUS MyHULIUTIAIBHON YCIYTH.

Pesynprarom MPEIOCTaBIICHUS MYHHULIMIIAJTbHOU YCIAYTH  SIBIIETCS
npejocTaBieHue uHGOpMalUUU B BHJAE BBINUCKA U3 PeecTpa MyHUIHUMATIBHOM
COOCTBEHHOCTH JTMOO OTKa3 B MPEIOCTABICHUU UH(DOpMAIIHH.

Pe3ynbTaT npenocTaBieHuss MyHUIIUTAIBHON YCITYTH MOKET ObITh MOJIYUYEH:

- B YIIOJJTHOMOYEHHOM OpraHe Ha OyMa)XHOM HOCHUTEJIE IIPH JIMYHOM OOpallleHUH;



- B M®I[ Ha 6yMa)KHOM HOCHUTEIIE MIPH JINYHOM OOpallleHUH

- IOYTOBBIM OTIPABJICHUEM;

- Ha EI'TIY/PIII'Y (nipu Hanu4Mu TEXHUYECKOW BO3MOKHOCTH), B TOM YHUCIE B
(opMe 3IEKTPOHHOTO JOKYMEHTA, MOAIUCAHHOTO 3JIEKTPOHHOM MOAIHUCHIO.

2.4. Cpok mpenocTaBleHUS MYHMIMIIAJBHOM YCIYyTH, B TOM YHUCJIE C y4ETOM
HEOOXOMMOCTH OOpallleHHs B OpraHU3alli{, YYacTBYIOUIME B MPEAOCTABICHUU
MYHULANIAIBHOW yCIIYTH, CPOK MPUOCTAHOBJICHUS! MYHHUIIMIIATBHON YCIYTH, B CIIydae
€CIM  BO3MOXXHOCTb  INPUOCTAHOBJIEHHSI IPEIyCMOTPEHA 3aKOHOAATEIBCTBOM
Poccuiickoit ®@enepanuu, Cpok BblAauyM (HAMpaBiIEHUs) JOKYMEHTOB, SIBISIOIIMXCS
PE3YyABTATOM MPENOCTABIEHNS MYHUIIUIIAIbHON YCIYTH.

VYnonnomoueHHbl opraH B TedeHue 10 nHell mocie momyyeHus: 3asiBICHMUS,
OCYIIECTBIISIET MOJTOTOBKY, MpeaocTaBieHre MHpopMmaluu o0 0ObEeKTax ydera U3
peecTtpa MyHULUIIAIBHOTO UMYIIIECTBA.

B ciryyae nogaun noxkymentoB B M®I[ cpok npenocraBieHuss MyHULIUIIAIBHON
YCIIYTH UCUMCIISIETCSI CO JHS MOCTYIUIEHHS B YIOJIHOMOYEHHBIM OpraH JOKYMEHTOB
13 M®II.

[IpuocranoBneHue MIPEAOCTABIECHUS MYHULUNATIBHON YCIIYyTH

3aKoHOJaTesbcTBOM Poccuiickont denepannu He NMpeyCMOTPEHO.

2.5. IlepeyeHb  HOPMATHBHBIX  IPABOBbIX  aKTOB,  PETYIHPYIOUIUX
NPEIOCTaBICHUE MYHHUIIMIIAIBHOW yCIyrd (C yKa3aHWEM WX pEKBU3UTOB U
UCTOYHUKOB O(HIIMATBLHOTO OIyOJIMKOBAHUS), Pa3MEIICH Ha OQUIMAIBHOM CcalTe
YIOJIHOMOYEHHOTO opraHa, B ¢enepanbHoM peectpe, Ha ETTIY/PII'Y, a Takxke Ha
odpunmanbHoM caite http://www.gosuslugidl.ru (mamee — PIIT'Y), Ha cTpanuiie,
MOCBSIIEHHOW MYHUIIMTTAIBHOM yCITyTe.

Y10JIHOMOYEHHBIN OpraH 00ecreYrBaeT pa3MEIeHUE U aKTyaIn3aluIo TepeyHs
HOPMATUBHBIX MMPABOBBIX aKTOB, PETYIUPYIONINX MPEIOCTaBICHUE MYHUIIUIATIbHON
yCIyTd, Ha cBoeM OQUIMAIbHOM CalTe, a TaKKe B COOTBETCTBYIOIIEM pasielie
dbenepanpHOTO peecTpa.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOJIHUMBIX ISl TIOJYYEHHUS MYHHITUIIATBLHOMN

YCIIYTH:

1) 3asBieHNE O MPEJOCTABICHUH MYHUITUTIATBHON yCIyTH (00pa3iibl 3asBICHUN
npuBelleHbl B mpuiokeHun Ne 1 K aIMUHHUCTPATUBHOMY pErjJaMEHTy, B
YIOJHOMOYEHHBIN OpPTaH 10 MECTy HaXOXKJICHHUsI 00BHEKTa.

2) TOKYMEHT, YAOCTOBEPSIOLINNA TUYHOCTD 3asIBUTEIIS;

3) noBepeHHOCTh, O(OpPMIICHHAass B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu, u ee Konus B ciyyae odOpaimienuss B M®Il noBepeHHOro
JU1a 3asBUTEIIS;

3asiBieHHE O TPenOoCTaBiIeHUH WHPOpMamuu 00 OOBEKTax ydeTa M3 peectpa
MYHULIUMAIIBHOTO UMYIIECTBA TaK)KE€ MOMKET ObITh HAMPABJICHO B YIOJTHOMOYEHHBIN
OpraH TIOYTOBBIM OTIIPaBIE€HUEM WK B (OpME DOSIECKTPOHHOTO JOKYMEHTA,
MOAMMCAHHOTO dJEKTpOoHHONW moanuckio, yepe3 EITIY/PIIIY (mpum Hammumu
TEXHUYECKOM BO3MOXXHOCTH), WJM ToAaHO 3asButesneM uepe3 MOILI. 3asBuremnto
MPEOCTABISAETCS BO3MOKHOCTh MOJy4eHUs OJaHKa 3asBJICHUS B 3JICKTPOHHOM BHJIE
¢ nomotbio EI'TIY/PIITY (B 3aBUCUMOCTH OT BbIOOpA 3asIBUTEIIS ).

@opMHUpOBaHUE  3ampoca  OCYLIECTBISETCS  MOCPEICTBOM  3alOJHEHUS
anexkTpoHHo ¢dopmel 3ampoca Ha EITIY/PIII'Y (mpu  Hamuyuum TEXHUYECKOU
BO3MOKHOCTH) 0€3 HEOOXOIUMOCTH JIOTOJIHUTEIBHOMN MOJauu 3ampoca B KaKOW-I100
nHo Qopme, mpu stoM Ha EITIY/PIII'Y pasmemarorcss oOpasiibl 3amoJHEHUS



AIEKTPOHHOM (OPMBI 3arpoca.

B cnydae, ecnu 3asBieHue o npeaocTaBieH nHpopMaluu o0 o0beKTax ydeta
13 peecTpa MyHUIIUNIAIBHOIO UMYIIECTBA MOJAETCS Y€PE3 MPEICTABUTEIIS 3asIBUTENS,
TaKXXE€  MPEACTABISACTCS  JOKYMEHT,  IOJATBEPXKAAIOIMIMN  IMOJHOMOYMSA  Ha
OCYILIECTBJICHUE JEUCTBUM OT HMEHHU 3asgBUTENA. B KayecTBe JOKyMEHTa,
MOATBEPKIAIONIETO MOJHOMOYHS Ha OCYIIECTBICHUE JIECTBUM OT UMEHU 3asIBUTEIS,
MPEJICTABUTEIb 3asIBUTEIIS BIPABE MPEJICTABUTD:

-  0o(pOpMIICHHYI0O B COOTBETCTBHM C 3aKOHOJATelbCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTH (11 PU3HUECKUX JIHII);

-  o(pOpMIICHHYI0O B COOTBETCTBHMM C 3aKOHOJATeIbCTBOM Poccuiickoit
@denepanii  JOBEPEHHOCTh, 3aBEPECHHYIO TME€YAThIO 3asIBUTENSI U TMOANUCAHHYIO
PYKOBOJAMTENEM 3aABUTENS WJIM YINOJHOMOYEHHBIM 3TUM PYKOBOJUTEIIEM JHUIOM
(I7s FOpUANYECKUX JIUIL);

- KOIUIO PEIICHMs] O Ha3HaUYCHUM WK 00 u30paHuu JuOO0 MpUKa3 O HA3HAYCHUHU
¢dbu3HYecKoro Jauia Ha JOJKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3UYECKOe
nu1o o0JiaaeT MpaBoM JIUCTBOBAThL OT UMEHHU 3asBUTEIISI 0€3 TOBEPEHHOCTH.

2.7. YIOJIHOMOYEHHBI OpraH He BIpaBe TpeOOBaTh OT 3asBUTENS WM €ro
PEJCTaBUTENSA:

1) mpeacTaBiaeHUs JOKYMEHTOB U UH(POPMAIIUU WM OCYIIECTBICHUS ICUCTBUH,
MPEJCTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMHU
NPAaBOBBIMU aAKTaMM, PETYJIUPYIOIIUMU OTHOIIEHHUS, BO3HUKAIOIIME B CBSI3U C
IPEAOCTABICHUEM MYHULIMNIAIBHON YCIYTH;

2) mnpencraBieHUss AOKYMEHTOB U HMH(pOpPMAallUM, KOTOpPHIE HAXOAATCS B
pPaACHOPSKEHUN OPTaHOB, MPEAOCTABISIIOIINX TOCYJAPCTBEHHBIE YCIYT'HM, OPraHOB,
NPEAOCTABISIIOIINX MYHULMNAIbHBIE YCIYTH, HWHBIX T'OCYJAPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIPAaBIIEHUs JUOO MOABEAOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM WJIH OpraHaM MECTHOTO CaMOYIPABJICHUS OPraHU3allMii, y4acTBYIOLUIUX B
OPEAOCTABICHUM MYHULMNAIBHON YCIYyTM, B COOTBETCTBHM C HOPMATHUBHBIMU
mpaBoBbIMU akTamu Poccurickorn denepanyu, HOPMATUBHBIMU ITPABOBBIMU aKTaMU
benroponckoii 061acTi, MyHUIIUNIATBHBIMU MPABOBBIMH aKTaMHU, 32 WCKIIOUYECHUEM
JOKYMEHTOB, BKJIFOUYEHHBIX B OMpPEACICHHBIN YacThio 6 cT. 7 denepalbHOro 3aKOHA
ot 27 urons 2010 roma Ne 210-®3 nepedeHb JOKYMEHTOB;

3) OCYIIECTBIICHHS JCHCTBUIA, B TOM YHCJIC COTJIaCOBAaHWM, HEOOXOIUMBIX JIJIS
MOJIYYCHHsS] MYHUIIMITAIBHOM YCIYTM MW CBSI3aHHBIX C OOpamieHueM B HHbBIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYMPAaBJIECHUS, OpPraHU3alNH, 3a
UCKITIOUCHUEM TIONYYEHUS YCIYr M TOJY4YeHUS [OKYMEHTOB M HWHGOpPMAIINH,
MPEAOCTABISIEMbIX B PE3YyJbTaTe€ MNPEIOCTABICHHUS TaKUX YCIYT, BKIIOUYECHHBIX B
[lepedenp yciyr, KOTOpBIE SBIAIOTCS HEOOXOAUMBIMH W OO0S3aTCIbHBIMU IS
MPEAOCTABICHUS MYHUIIUTIATbHBIX YCIVT;

4) nmpeAcTaBieHHWS JAOKYMEHTOB W WH(pOpMalud, OTCYTCTBHE # (WJIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJUCH MPU NEPBOHAYAIBLHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS MYHULUIIAIBHOW YCIYTH, JTUOO B
MPEAOCTABICHUY MYHULIMTIAIBHON YCIYTH, 32 UCKIIOYEHUEM CIICIYIOIINX CIy4aeB:

a) u3MeHeHue TpeOOBaHUN HOPMATUBHBIX MPABOBBIX AaKTOB, KacCalOIIUXCS
MPEJOCTABICHUS MYHUIMIAIBHOW YCIYrH, I[IOCJE TMEePBOHAYAIBHOM MoAauu
3asBJICHUS O MPEJOCTABICHUN MYHUIIMTIATBHON YCIIYTH;

0) HaIM4KMe OMIMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHULIUITAIILHOW yCIYTH U
JOKYMEHTaX, IMOJAaHHBIX 3adABUTEIIEM IIOCIE MNEPBOHAYAIBHOTO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS MYHUIIUIIATIBHOW YCIYTH, JTUOO B
MPEJOCTABICHUM MYHUIIMIAIBHON YCIYTM M HE BKIIOUEHHBIX B MPECTABICHHBIN
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paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKA JACHCTBUS TOKYMEHTOB WM U3MEHEHHE MH(OPMALUU MOCe
NEpPBOHAYAJIBLHOTO  OTKa3a B  INpHEME  JOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPEIOCTaBICHUS MYHULMIIATBHON yCIyry, MO0 B MPEIOCTaBICHUN MYHUIIMIAIbHON
YCIIYTH;

I') BBIBICHHE JOKYMEHTAJIBHO MOATBEPKIAECHHOr0 (akra (IPU3HAKOB)
OMMUOOYHOTO WJIHM MPOTUBOINPABHOTO ACHCTBUS (O€3AEHCTBHS) MTOKHOCTHOTO JIUIIA
opraHa, MpPEJOCTABISIONIETO0  MYHHIMOAJIbHYIO  YCIYry,  MYHUUHUIAIBHOTO
ciyxartiero, paborauka M®OI] npu nepBoHavaIbHOM OTKa3€ B MpUEME TOKYMEHTOB,
HEOOXOIMMBIX  JIJIi  MPEAOCTAaBIEHUS  MyHUUUIAIBHOM  yciayru, aubo B
MPEIOCTaBICHUN MYHULIMIIAILHON YCIYTH, O YeM B MHUCbMEHHOM BHUJE 32 MOJIHUCHIO
PYKOBOJIUTENS OpraHa, MpeoCTaBIIsoNIero MyHUIUIANBHYIO YCIYTY, PYKOBOJUTENS
MOI] npu nepBoHayadbHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUJISt
NPEOCTaBICHUS] MYHUIIMIAIBHOM YCIyTH, YBEAOMJISIETCS 3asiBUTENb, a TaKkKe
NPUHOCATCA U3BMHEHUS 3a I0CTaBJICHHbIE HEYA00CTBA.

2.8. UcuepnbiBaromiuii nepedyeHb OCHOBAHUM AJi1 OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOUMBIX JIJIsl PEIOCTABICHHS] MyHUIIMITAIbHON YCIYTH.

OTtkaz B T1pueMe JOKYMEHTOB, HEOOXOJUMBIX I  TPEJOCTaBICHUS
MYHULMIIAJBHOW  yCIyTH, 3aKkoHojarenbCTBOM Poccuiickon ®enepauun He
IPETyCMOTPEH.

2.9. HcuepnbiBaroluii nepeuyeHb OCHOBAHUW ISl TIPUOCTAHOBJICHUS U (WJIN)
OTKa3a B IIPEAOCTABIECHUN MYHULIMNIAIBHON YCIIYTH.

2.9.1. IlpuocraHoBiIEHHUE MYHHUIMMNAIBHOW YCIYT'M 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu HE TPETYCMOTPEHBI.

2.9.2. OcHOBaHMSIMU JJI OTKa3a B MOATOTOBKE HH(OpMaIuu 06 00beKTax yuera
U3 peecTpa MyHULIUAIBHOTO UMYIIECTBA SIBISIOTCS:

- ¢ 3asBJICHHEM O TIPEJIOCTaBICHUU HHMOpMauK 00 00bEKTaX ydeTa U3 peectpa
MYHUIIUTIAIBHOTO UMYIIIECTBa OOPATHIIOCH JIUIIO, HE TPEeTyCMOTPEHHOE B MyHKTE 1.2
HACTOSIIIETO a/IMUHUCTPATUBHOIO PETJIaMEHTA;

- OTCYTCTBHUE B 3asBJICHUN HEOOXOIUMON HHPOPMAITUH;

- OTCYTCTBUE IOKYMEHTOB, yJIOCTOBEPSIOIINX JIUYHOCTD 3asIBUTEIIS;

- oOparmienne (B MUCHMEHHOM BHJIE) 3asBUTENSI C MPOCHOOH O MpeKpanieHuu
MPEAOCTAaBICHUS MYHUIIMNIATbHON YCIYTH;

2.10. Ilepeuenp yciyr, HEOOXOAMUMBIX M 0OS3aTENBHBIX IJIS MPEAOCTABICHUS
MYHULIUMAIBHOW YCIyrd, B TOM YHCIE CBEACHUS O JOKyMEHTE (JIOKYMEHTaXx),
BBIJJaBAEMOM (BBIJJABAEMbIX) OPraHU3aLMSIMH, YYACTBYIOIIMMHU B MPEIOCTABICHUU
MYHHUIUITAIBHON YCIIYTH.

Ycayru, KOTOpble SBISIOTCS HEOOXOMMMBIMH M O0SI3aTENbHBIMH  JIJIS
MPEeAOCTaBICHUS MYHUIIMTIATbHON YCIYTH, OTCYTCTBYIOT.

2.11. Iopsimok, pa3Mep U OCHOBAHUSA B3UMAHHUS TOCYIAPCTBEHHOW MOIUIUHBI
WJIM MHOM TUIaThl 3@ MPEAOCTABICHUE MYHULIMTIAIBHON YCITyTH.

[IpenocTraBieHne MyHUIMNAIBHON YCIYTH OCYIIECTBIISIETCS OECILIATHO.

2.12. Tlopsmok, pasMep M OCHOBAaHMS B3MMAHUS IUIATHl 3a MPEIOCTABICHUE
yCIIyr, HEOOXOAUMBIX M O00S3aTENbHBIX [JIs1 MPEAOCTABICHUS MYHUIUIAIbHOM
yCIIYTH, BKJIIOYask HHPOPMAIIMIO O METOJMKAaX pacyeTa pa3Mepa TaKou IIaThl.

Yenyru, KOTOpbIe SBISIIOTCS  HEOOXOAMMBIMU U 0Os3aTEIbHBIMU IS
MPEeA0CTaBICHUS MYHUIIUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.13. MakcumalnbHbBIl CPOK OXHJAHUA B OYEpPEIM IMpH IMOJade 3ampoca o
MPEAOCTaBICHUY MYHUITUINIATBHON YCIYTH, YCIYTH OpraHu3alliy, y4acTBYIOIIEH B €€



MIPEAOCTABICHUN, U IIPU IOJYYEHUN pe3yJibTaTa INPEIOCTABICHUS TaKUX YCIyT HE
JOJKEH MPEBBIIIATH 15 MUHYT.

2.14. Cpok W MOPAIOK PErUCTpallU 3ampoca 3asBUTENI O MPEIOCTABICHUU
MYHULHANIAIBHOW YCIYTH, YCIYTM OpPraHW3alliH, YYACTBYIOLIEH B €€ MPECTABICHNH,
B TOM YHCJIE B AJIEKTPOHHOU dopme.

3asiBiieHME, MPEACTABICHHOE 3asBUTEIEM JIMYHO JMOO €ro MpeicTaBUTENIEM,
PETUCTPUPYETCS B YCTAHOBICHHOM HOPSJIKE B YIIOJJHOMOYEHHOM OPTaHe B TeUeHHeE |
paboyero JHS ¢ AaThl HOCTYIUVICHHS TAKOTO 3asIBICHHUS.

3asBiieHHe, MOCTynuBIIee B AyEeKTpoHHON ¢opme Ha PIIIY, EIII'Y (mpu
HaJIMYUHA TEXHUYECKONW BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAHOBICHHOM MOPSIKE
YIOJIHOMOYEHHBIM OPraHOM B JE€Hb €ro MOCTYIUIEHHWS B CiIy4ae OTCYTCTBHUSA
aBTOMaTUYeCKON peructpauuu 3amnpocoB Ha PIIIY. 3asaBnenue, moctynuBiiee B
Hepabouee BpeMsl, perucTpupyeTcs B MepBblid paboUHil 1€Hb.

2.15. TpeGoBaHuss K TOMENIICHUSM, B  KOTOPBIX  MPEIOCTABIACTCS
MyHUILIMTNIAJbHAS yCIIyra, K 3aly OXHWIAHWS, MECTaM Jid 3allOJIHEHHUS 3alpOCOB O
PEIOCTABICHUN MYHUIIMTIAIBHOW yCIIyTH, THQOPMAIIMOHHBIM CTEHJIaM C o0pasiamu
WX 3aIlO0JIHCHUST M TEPEYHEM JIOKYMEHTOB, HEOOXOIWMBIX [IJIsi TPEAO0CTaBICHUS
MYHUIIAIAIBHON YCIIYTH, B TOM YHCJIe K 00€CTICYCHUIO TOCTYITHOCTH JIJIsI MHBAJIUIOB
yYKa3aHHbIX OOBEKTOB B COOTBETCTBHUM C 3aKOHOAATEIHCTBOM Poccuiickoii
denepaunu 0 COUMATBHON 3aIUTE UHBAJIUIOB.

2.15.1. TlomemieHusi yHOJHOMOYEHHOIO OpraHa [Jis IPeIOoCTaBICHUS
MYHUIIUAIIAIBHOW YCIYTH pa3MEIal0TCs Ha TIEPBOM dTa)ke 3JaHUs, 000pyA0BAHHOTO
OTJIEJIbHBIM BXOJIOM, JIUOO B OTIEIBHO CTOSIIEM 3JaHUU ISl CBOOOTHOTO JOCTYyIIa
3asiBuTenei. [lepeaBrkeHre mo MOMEIIEHUSIM YITIOJTHOMOYEHHOTO OpraHa, B KOTOPbIX
MPOBOAUTCS MPUEM 3aSBJICHUS U JTOKYMEHTOB, HE JOJDKHO CO37aBaTh 3aTPYIHEHUN
JUIS1 JIAL C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBBSI.

IIpy pacnoyio)keHUM TMOMENICHHUS YIOJIHOMOYEHHOTO OpraHa Ha BEpXHEM
ATa)Xe CHEIUATUCThI YIIOJHOMOYEHHOTO opraHa oO0si3aHBl OCYIIECTBIATH IPUEM
3asiBUTEJIEH HA MEPBOM ATa)KE, €CJIU IO COCTOSHUIO 370pOBbs 3aABUTEIb HE MOXKET
MOJHATHCS MO JIECTHUIIEL.

Ha Tteppuropun, mnpuieraromed K 3JaHU0 YIOJHOMOYEHHOIO Oprasa,
OPTraHU3YIOTCS MECTa JJIsl MaPKOBKU aBTOTPAHCIOPTHBIX CPEJICTB, B TOM YHCJIE MECTA
JUIS. TIAPKOBKU aBTOTPAHCIOPTHBIX CPEICTB MHBAIUI0B (He MeHee 10 mpoieHTOB
MECT, HO HE MEHE€ OJIHOI0 MECTa), JAOCTYI 3asBUTENIEM K MapKOBOYHBIM MECTaM
SIBJISIETCS] OECIUIaTHBIM.

[TomeneHre yImoJTHOMOYEGHHOTO OpraHa i MpHeMa 3asBUTENICH o0opymyeTcs
MH(QOPMAIIMOHHBIMM CTCHJIaMH, Ha KOTOPBIX pa3Mmemniaetcs Gopma 3asBICHHUS C
o0pa3loM ee¢ 3aloJIHCHUS ¢ IePEeYCHb JIOKYMEHTOB, HEOOXOJHMMBIX IS
MPEIOCTABJICHUS] MYHUIIUTTAIbHON YCITYTH.

[Tomemenus, B KOTOPBIX OCYIIECTBISIOTCS JACHUCTBUS IO MPEIOCTABICHUIO
MYHHUITUTIAIBHOM YCIYTH, OOECIEeUYMBAIOTCS KOMIIbIOTEpAMH, CpPEJICTBAMH CBSI3H,
BKJIIOYAs JOCTYN K MH()OPMAIIMOHHO - TEJIEKOMMYHHUKAIIMOHHON ceTu «/HTepHeT»,
OPITeXHUKOW, KAHIUEIAPCKUMHU MPUHAIICKHOCTIMHA, HWHPOPMAIIMOHHBIMUA U
CIIPAaBOYHBIMU MaTepHajiaMH, HArJIAHOW HHGOpPMAIMEH, CTYJIbSIMH U CTOJIAMH,
CpEIICTBAMHU TMOKAPOTYIIEHUSI W OIMOBEIICHUS O BO3HUKHOBECHUH YPE3BBIYANHOU
CUTYAIlH, JOCTYIIOM K PETHOHAJIbHOM CUCTEME MEXBEIOMCTBEHHOTO 3JICKTPOHHOIO
B3aUMOJICHCTBUS, a TakkKe OO0eCleunBaeTcss JIOCTYMHOCTh MJIS WHBAJIUAOB K
YKAa3aHHBIM T[OMENIIEHUSIM B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Pocculickoi
denepalyiv 0 COMAIBLHON 3aIIUTE UHBAJIUIOB.



3am OoXHMIaHMS, MecTa JJI 3aloJIHEHHs 3alpocoB M MpUEMa 3asiBUTENIEH
000pYYIOTCS CTYJIbSIMU, U (MJIN) KPECETbHBIMU CEKIIUAMU, U (HIJIM) CKAMbIMHU.

Nudopmarmonnsle Marepuanbl, NpeJHa3HaYeHHble i1 WHPOPMHUPOBAHUS
3asIBUTENIEH O MOPSIKE MPEIOCTaBICHUS MYHUIIMNAIBHON YCIYTH, pa3MEIIatoTCcs Ha
MH(OPMAIIMOHHBIX CTEHAAX, PACIIOJIOKEHHBIX B MECTAX, 00ECIIEUNBAIOLINX JOCTYH K
HUM  3adBUTENIEd, MW  OOHOBIAIOTCA  NpPU  U3MEHEHUM  JEHCTBYIOLIETO
3aKOHOJATENbCTBA, PETYIHPYIOLIEro MPEJOCTABICHUE MYHHUIMNAIBHOW YCIYTH, U
CIIPABOYHBIX CBEJICHUN.

Nudopmarimonuble CTEHIbI JOJKHBI pacrojiararbcsi B MecTe, JOCTYIHOM Jis
MPOCMOTpa (B TOM YHCJIE TPU OOIBIIOM KOJTUYECTBE MOCETUTENEH ).

2.15.2. Insa oOecneyeHus: AOCTYMHOCTHU MOJIYyYEHUS MYHULMIAIBHOM yCIyru
MaJOMOOWJIBHBIMU TpPYININAaMU HaceleHUs 37aHUs U COOPYXEHUs, B KOTOPBIX
OKa3bIBAaETCs ycayra, OO0OpyIyIOTCS COrJacHO HOPMATUBHBIM  TpeOOBaHUSIM
yTBEpKJIEHHbIM TMpukazoM MuHcTtposs Poccuum ot 14.11.2016 Ne 798/mp «O6
yrBepxaeHun CIT  59.13330 «CHull 35-01-2001 JloctymHOCTh 37aHU U
COOPY>KEHUH sl MAJIOMOOUIIBHBIX IPYIIIT HACETICHUS.

B kabunere 1o mnpueMy MaJOMOOWIBHBIX TPYII HACEICHUS HUMEeTCs
MEIUIIMHCKasg anTeuka, MuTheBas Boja. [Ipu HEOOXOAUMOCTH  COTPYAHHK
YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIMA TPHUEM, MOXET BBI3BATh KapeTy
HEOTJI0KHOM CKOPOU IMOMOIILIH.

[Ipu oOpamennn TrpakJaHWHA C HapylmeHUsSIMH (QYHKIUHA  OMOpHO-
JIBUTATENIbHOTO arnapata paOOTHUKHU YIOJHOMOYEHHOIO OpraHa MpeAlpUHUMAIOT
CIEAYIOIINE NEUCTBUSA:

- OTKPBIBAIOT BXOJHYIO JBEPh W IMOMOTAIOT TPAXKJAAHUHY OECHpPEnsiTCTBEHHO
INOCETUTh 3JaHUE YIIOJHOMOUYEHHOIO OpraHa, a TaKKe 3apaHee MPEeAyNpexIarT O
CYILIECTBYIOUIUX Oaphepax B 3/1aHHH;

- BBUSICHAIOT II€JIb BHU3HUTa TpakJIaHWHA W COMPOBOXKIAIOT €ro B KAOWMHET 110
OpUEMY 3asiBICHUS; IOMOTalT TPaXIAHUHY CECTh Ha CTYJd WM paclojararor
KPECI0-KOJISICKY Yy CTOJIa HAPOTUB CHEUATIUCTA, OCYIIECTBIISIIOLIETO IPHUEM;

- COTPYJIHUK YNOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOMINUN MPUEM, IPUHUMAET
rpakJlaHMHA BHE OYEpEIH, KOHCYJIbTUPYET, OCYIIECTBISET MNpPHUEM 3asBICHUSA C
HEOOXOJMMBIMU JIOKYMEHTAMH, OKAa3bIBa€T TOMOIIb B 3alOJIHEHUH OJAHKOB,
KOIIUPYET JOKYMEHTHI;

- [0 OKOHYaHUM TNPEIOCTABICHUS MYHHMIMIAIBHON YCIYTH COTPYAHHUK
YIOJHOMOYEHHOI'O OpraHa, OCyIIECTBISIOINN IPUEM, TOMOTaeT IPaKJaHUHY BBINTH
(BblexaTh) U3 KaOWHETa, OTKPBHIBAECT JABEPHU, COMPOBOXKIACT I'pa)iIaHWHA 0 BBIXOJa
W3  3JaHusA, W [IOMOraeT MOKMHYTh  3JaHHe; IepelaerT  IpaxIaHWHA
COMPOBOXKJAMIIEMY JIMIy WM IO €ro J>KEJAaHUIO BbBI3BIBAET ABTOTPAHCIOPT U
OKa3bIBAET COJICUCTBHE MPU €O MOCAIKE.

[Ipu  oOpameHun  TpakaaH C  HEJOCTaTKaMM  3peHHs  pabOTHHKHU
YIOJHOMOYEHHOI'O OpraHa NpealpUHUMAIOT CIEAYIOIINE TeHCTBHS:

- COTPYHMK YIIOJIHOMOYEHHOIO OpPraHa, OCYLIECTBIISIIOUIMN NpUeM, TPUHUMAET
rpa)kJaHuHA BHE O4Yepeau, I[OMOIraeT COpPUEHTUPOBATHCS, CECThb Ha CTYII,
KOHCYJIbTUPYET, BCIyX IPOUYMTHIBAET JOKYMEHTHI M Jlajee MO HEOOXOAUMOCTH
MPOU3BOANUT MX BblIauy. llpu oOmeHun ¢ rpaxkaaHMHOM C HEAOCTAaTKaMM 3pEHUs
HEO0OXOIMMO 00IIAThCA HEMOCPEACTBEHHO C HUM CaMHUM, a HE C COIPOBOXKIAIOLUIUM
€ro JIMIIOM, B Oecejie MOJIb30BaThCsl OOBIUHOM Pa3roOBOPHOMN JIEKCUKOM, B TIOMEIIEHUHN
HE CJIEIyeT OTXOJUTh OT HEro 0€3 MpeaynpeKIeHHUS;

- COTPYAHHMK YIOJTHOMOYEHHOTO OpraHa OKa3blBAE€T IOMOILb B 3alOJIHEHUU
0JIaHKOB, KOINUPYET HEOOXOAMMBbIE JOKYMEHTHl. /[l moanucaHus 3asBICHUS



MOABOAUT JUCT K AaBTOPYYKE TpakIaHWUHA, TIIOMOTaeT COPUEHTUPOBATHCS W
noAnucath OyaHk. [Ipy HEOOXOIMMOCTH BBIIAIOTCA MAMSITKUA ISl CIA0OBUJISAIINX C
KPYIHBIM LIPUPTOM;

- 10 OKOHYAaHWU TPEJOCTABICHUS MYHUIMNAIBHOU YCIYTU COTPYIHHK
YIOJHOMOYEHHOT'O OpraHa, OCYUIECTBIISIIOIINN TPUEM, TOMOTAET TPaXAAHUHY BCTATh
CO CTyJa, BBIUTU W3 KaOWHETa, OTKPHIBAET JABEPH, COMPOBONKIAET TpakKJaHMHA K
BBIXOJly M3 3/laHUfA, U MPOBOKAET HA YIHMILY, 3apaHee MPEeAYNPEAUB MOCETUTEN O
CYLIECTBYIOUIMX Oapbepax B 3/1aHUU, MEpPeaeT rpakJaHWHA COIMPOBOXKIAIOIIEMY
JIMILY WJTU TIO €T0 JKEJIAHUIO BBI3bIBAET aBTOTPAHCIIOPT.

I[Ipu  oOpamenun  rpaxnaHuHa ¢ jgedexrtamMmum  ciayxa  paOOTHUKHU
YIIOJTHOMOYEHHOT'0 OpraHa NpeApuHUMAIOT CIEAYIONINE JEeHCTBUSA:

- COTPYJHMK YIOJHOMOYEHHOIO0 OpraHa, OCYIIECTBISIOIINN MPUEM TpaxkaaH C
HapylIeHUEM cllyXa, o0pallaeTcs HENOCPEJCTBEHHO K HEMYy, CIIpallMBaeT O LEeIu
BU3UTA U Ja€T KOHCYJIbTAIUI0 PA3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pPEYH, MPU ITOM
CMOTPHUT B JIUIIO TTOCETUTENISI, TOBOPUT SICHO, CJIOBA JIOTIOJIHSIET MOHSATHBIMU JKECTaMH,
BO3MOXXHO OOIllEHHE B MUCBMEHHON (opme OO Yepe3 MepeBOJUYHKA >KECTOBOIO
A3bIKa (CypIONIEPEeBOIUNKA);

- COTPYJIHUK YMOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONINNA MPUEM, OKa3bIBaeT
MIOMOIIIb U COACHCTBHE B 3alOJHEHUM OJAHKOB 3asBIICHUH, KOMUPYET HEOOXOIUMbIC
JIOKYMEHTHI.

2.15.3 TpebGoBanusi K KOMGMOPTHOCTH U JOCTYITHOCTH TMPEIOCTaBICHUS
MyHHIANATbHON ycayru B MOIl yrBepxkaeHbl mocraHoBiieHueMm [IpaButenbcTBa
Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O6 yrBepxnaenuun IIpaBun
OpraHu3aluy JeATeIbHOCTH MHOTO(QYHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCYJAapCTBEHHBIX U MYHULIMIAIIBHBIX YCITYT».

2.16. IToka3zaTenu TOCTYITHOCTH M KaU€CTBA MYHULIMIAIbHON yCIIyTH.

2.16.1. OCHOBHBIMHU MOKa3aTEISIMU JTOCTYITHOCTH M KauyecTBa IPEAOCTABICHUS
MYHULUNAIBHOW YCIYTH SBISIOTCS:

PaCIION0KEHHOCTh MOMEIICHUI YITOJTHOMOYEHHOTO OpraHa, npeJIHa3HauYe€HHbIX
IUIsl TIPEIOCTABIICHUS] MYHULIMIAIBHOW YCIYTd, B 30HE JIOCTYHHOCTH K OCHOBHBIM
TPAaHCIIOPTHBIM MarucTpaJIsM;

CTeneHb MH()OPMUPOBAHHOCTU 3aSBUTENIA O TMOPSAKE MPEJOCTABICHUS
MYHHUITUTIATBHOW YCIYTH (IIOCTYMHOCTh HWHGOPMAIMK O MYHUIIMNAIBHOU YCIyTe,
BO3MOXHOCTh BBIOOpA crioco0a moxydeHus: uHGOpMaIlim);

BO3MOXHOCTH BbIOOpa 3asBUTeneM (opM oOpaimieHus 3a TOJydeHHUEM
MYHHUILUITAIBHON yCIIYTH;

JIOCTYITHOCTh OOpalIeHus] 3a TPEJOCTaBICHUEM MYHUIIMIATBLHOW YCIYTH, B
TOM YHCJIE JJIS JIUI C OTPAHUYEHHBIMU BO3MOKHOCTAMHU 3/I0POBBS;

CBOEBPEMEHHOCTh MPEAOCTABICHUS MYHULIMIAIBHOW YCIYyTd B COOTBETCTBUU
CO CTaHAAPTOM €€ MPEI0CTABIICHHUS;

cOOI0O/IeHNEe CPOKOB TPEIOCTABJICHHSI MYHHUIIMTIATLHOW YCIYTH W CPOKOB
BBITIOJIHEHUS aAMUHUCTPATUBHBIX MPOLENYP MPU NPEIOCTABICHUN MYHUIIMIATbHOMN
YCIIYTH;

BO3MOXKHOCTh  MOJYy4YeHHs] HUHPOpMAlMKU O  XOJIe  NPEAOCTaBJICHUS
MYHHUIUITAIBHON yCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX kajd00 CO CTOPOHBI 3asIBUTENSL IO pe3ysibTaTaM
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;

OTKPBITHIA JOCTYH MJig 3asBUTENE K MHPOpManuu O MOPAJKE U CPOKax
MPEIOCTAaBICHUS MYHULMNAIBHOM YCIYrd, NOpAJKE O00XaJloBaHUSA JEWCTBUN



(Oe3neiicTBUS) yIOJIHOMOYEHHOIO OpraHa, pyKOBOJUTENS YIOJIHOMOYEHHOTO OpraHa
100 crienraInucTa ynoJHOMOYEHHOTO OpPraHa;

HaJM4yue HEoOXOJMMOIro M JOCTaTOYHOIO0 KOJMYECTBA CHEIHUAJIUCTOB
YIOJHOMOYEHHOI'O OpraHa, a TaKKe IMOMEUIEHUI YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYIIECTBIISIETCS MPUEM 3aSBICHUN U JJOKYMEHTOB OT 3asiBUTEIICH.

2.16.2. YIOTHOMOYEHHBIMU OpraHaMH OO€CTeUYMBAETCS CO3JaHWE MHBAJIUIaM
YU MHBIM MaJIOMOOWJIBHBIM TpyIIIaM HaceJeHUs CIEIYIOUUX YCIOBUM JOCTYIMHOCTH
MYHULIUMTAIBHOM YCIYTM B COOTBETCTBUU C TpeOOBAHUSIMHU, YCTAaHOBIECHHBIMU
3aKOHO/IATEIbHBIMU U UHBIMU HOPMATUBHBIMU ITPABOBLIMU aKTaMU:

OKa3aHWEe WHBAJIUAAM IOMOIIY, HEOOXOIUMOU JIsi TIOJYy4eHHUS B JOCTYITHOU
U1t HUX (hopMme uH(pOpMaIuu O TTpaBUIax MPeI0CTaBICHUS] MyHUIIMTTAIBHON YCIIyTH,
B TOM uuciie o0 odopmieHUH HEOOXOAUMBIX IJis TOJY4YCHHUS MYHHUIUTAIbHON
YCIYTH JOKYMEHTOB, O COBEPIICHUUW UMM JPYTUX HEOOXOIUMBIX ISl TOJYyYEHUS
MYHULIMIIAJIBHON yCIIYyTY JE€UCTBUM;

NPEAOCTABICHUE MYHUIMNAIBHOW YCIYTM HWHBAIMAAM TO CIOyXy, TpH
HEOOXOJMMOCTH, C HCIOJIb30BAHUEM PYCCKOTO JKECTOBOIO $3bIKa, BKJIHOYAs
oOecrieueHue J0IMycKa B MOMEIICHHE CYPA0NEepEeBOAUMKA, TU(PIOCYPIOTIEPEBOTUHKA;

OKa3aHHWE TIOMOIIM WHBAJIUAAM B TMPEOJOJCHUH OaphepoB, MEIIAOIINX
MOJIYYEHUIO MYHUITUTIAIbHON YCIIYTH HapaBHE C APYTUMU JTUIIAMHU.

2.16.3. Ilpu mnpegocTaBlI€eHUHW MYHULMNAIBHOW YCIYTHM B3aUMOJCUCTBUE
3asiBUTENSI CO CHEIUMAINCTOM YIOJHOMOYEHHOTO OpraHa OCYHIECTBISIETCS TpU
JUYHOM OOpaIeHUH 3asIBUTEIIS

JUTSI TIOTYYeHHUs] HHPOPMAIIMK IO BOIPOCAM MPEOCTABICHUS MYHUIIUTIATBHOM
yCIIyru;

JUIS1 IO1a4H 3asIBJIICHUS U IOKYMEHTOB;

JUIsE TIOJydeHHsT MHQOpMalMU O XOJe TNPENOCTaBICHHS MYHULHUIAIbLHOMI
yCIIyr;

JUIS1 IOJTYYE€HUS PE3YyJIbTaTa MPel0CTABICHHUS] MyHUIUIAIbHOW YCIYTH.

[IponOMKUTENPHOCTG  B3aUMOJEUCTBUS ~ 3asBUTENA CO  CIEHHAIUCTOM
YIOJIHOMOYEHHOT'O OpPraHa HE MOXKET MPEBBIIATh 15 MUHYT.

2.17. Hubie TpeOoBaHUS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOCHHOCTU
IPEAOCTABICHUSI MYHULUIIAIBHOW YCIYTM O 3KCTEPPUTOPUATBHOMY IMPUHLHIY U
0COOEHHOCTH MPEAOCTABIICHNUS MYHHUIIUIIATLHON YCIYTH B QJIEKTPOHHOH (opMme.

2.17.1. IlpenocraBieHre MYHULMNAIBHON YCIYTHM IO 3KCTEPPUTOPHUATBHOMY
MPUHIUITY HEBO3MOXHO.

2.17.2. 3asBuTenb BIpaBe OOPATUTHCS 3a MPEAOCTABICHUEM MYHHIUIAIbHOW
yCIYrM W TNOJaTh JIOKYMEHTBI, YKa3aHHble B MyHKTe 2.6 HAacCTOSAIIEro
aIMUHUCTPATUBHOTO PErJIaMeHTa, M[pPU HAJIWYUU TEXHUYECKON BO3MOKHOCTH B
anekTpoHHO  ¢gopme uepe3 EINY, PIITY (mpu HaIM4uMM TEXHUYECKOU
BO3MOXKHOCTH) C HCIMOJb30BAHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX
AJIIEKTPOHHOUN TOAMKUCHI0 B COOTBETCTBUU C TpeOoBaHmsaMH DeaepanbHOTO 3aKOHA
«O0 2MEKTPOHHOUN MOATTUCH.

YrnonHoMoueHHBIH oOpraH oOecrneuynBaeT HHOOPMUPOBAHUE 3asiBUTENECH O
BO3MOXHOCTH MOJIYyYeHUS MyHHUMNAIbHOM ycinyru uepe3 EINNY, PIITY.

O6pamenne 3a ycayron uepe3 EIIIY, PIII'Y ocymectBiasercs mnyTem
3al0JIHEHUS] MHTEPAKTUBHON (opmbl 3asiBiieHust (popMupoBaHus 3ampoca o
MPEJOCTABICHUN MYHUIMIIAIBHOW YCIYTH, COJEpkKaHUE KOTOPOro COOTBETCTBYET
TpeOoBaHUAM (OPMBI 3asBJICHHS, YCTAHOBJICHHOW HACTOSIIIUM aJMUHUCTPATUBHBIM
periameHToMm) (nanee - 3amnpoc). OOpalieHue 3asBUTENS B YIIOJIHOMOUYEHHBIM OpraH
YKa3aHHBIM CIIOCOOOM O00ECIeYuBaeT BO3MOXKHOCTH HANpPaBJICHUS W TOJIYYEHUS



OJIHO3HAYHOM M KOH(MUICHIMATLHON uWHOOpPMALMK, a TaKXkKe MNPOMEKYTOUYHBIX
COOOIIEHU W OTBETHOM HHGOPMAIMU B 3JIEKTPOHHOM BHUJE C HCIOJIb30BAHUEM
AJEKTPOHHOM TMOANUCH B TNOPSAKE, NPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepaunu.

2.17.3. Ilpu npeaocTaBieHUd MYHUIIMNIATBHOW YCIYTH B 3JIEKTPOHHOU (hopme
nocpenactsom EINY, PIIT'Y (npu Hanuuuu TEXHUYECKOW BO3MOKHOCTH) 3asBUTEIIO
o0ecreynBaeTcs:

- moJiydeHue uHGOpMAllUM O TIOPSIJAKE U CPOKaxX MPEIOCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

- 3alKMCh HAa TMPUEM B YIOJHOMOYEHHBIM OpraH JJs NOAAa4yu 3asBJICHUS U
JOKYMEHTOB;

- opMupoBaHue 3anpoca;

- IPUEM U PETUCTPAIUS YIIOJTHOMOUYECHHBIM OPTaHOM 3aIpoca U JIOKYMEHTOB;

- OJIYYEHHUE pe3ybTaTa NPeAOCTABICHUSI MYHUIIUTTAIBLHON YCIYTH;

- MOJIYYEHHE CBEJICHUM O XOJI€ BBITIOJIHEHUS 3aMpOCa;

- OCYULIECTBJIEHUE OLICHKU Ka4eCTBa MPEJOCTABICHUSI MYHUIIUNIATBHON YCIYTH;

- nocyacOHoe (BHecyleOHOE) OOKaJoOBaHME PEIICHWH W JeWCTBUHN
(6e3neiicTBHS) YIIOJTHOMOUYCHHOTO OpraHa, pyKOBOJUTENST YIIOJHOMOYEHHOTO OpraHa
100 CTeIUaIucTa yoJHOMOYEHHOTO OpraHa.

2.17.4. Tlpu dopMupoBaHUM 3ampoca B DJIEKTPOHHOM BHUJIE (NIPU HAIUMYUH
TEXHUYECKOU BO3MOKHOCTH ) 3asIBUTEITIO 00ECIICUNBACTCS:

a) BO3MOXKHOCTb KOIHMPOBAHMS M COXPAHEHHMs 3alpoca U MUHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

0) BO3MOKHOCTb Te4aT Ha OyMakHOM HOCHUTEJIE KOIUU IJIEKTPOHHON (POPMBI
3amnpoca;

B) COXpaHEHHE paHee BBEJICHHBIX B DJIEKTPOHHYIO (POpMY 3ampoca 3HAUCHHH B
000 MOMEHT MO JKENaHWIO TOJIb30BaTelNid, B TOM YHCIE TMPU BO3HUKHOBEHUU
oIIMOOK BBOJIa ¥ BO3BpATE JJII TOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3amnpoca;

r) 3aloJIHCHHE TIoJieH SJIEKTPOHHOW (OpMBI 3ampoca 10 Hayana BBOJAA
CBEJICHHMM 3asBUTEJIEM C HCIIOJIh30BaHUEM CBEJICHUH, Pa3MEIICHHBIX B (heaepaibHON
rocyJapCTBeHHOU MH(GOpMaMOHHOU cucTeMe «EnmHas cuctema uaeHTHU(GUKAIUN U
ayrentudukanmu B uHPpACTpyKType, obecrneunBamome WHOOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBUE WH(DOPMAIIMOHHBIX CHCTEM, WCIIOJIB3YyEeMbBIX IS
MPEIOCTABJIEHUs TOCYJApCTBEHHBIX M MYHULMNAIBHBIX YCIYT B 3JECKTPOHHOMN
dbopme» (nanee - enuHas cucTeMa UASHTU(HUKAIIMY U ayTeHTU(DUKalKK), U CBEJCHUH,
onyonukoBanHbix Ha EIII'Y, PIII'Y, B wd4actm, Kacaromeics CBeJICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME WICHTH(PUKAIINN U ayTCHTU(DUKAIINH,

71) BO3MOKHOCTh BEPHYTHCS Ha JIIOOON W3 ATAMOB 3AMOTHEHHS DJIEKTPOHHOM
¢dbopMeI 3ampoca 0e3 moTepy paHee BBEICHHON WH(GOPMAIIHH;

€) Bo3MOkKHOCTb Aoctyna 3assutens Ha EIII'Y, PIII'Y k panee nolaHHbIM UM
3ampocam.

[Ipn HampaBiieHUH 3ampoca MCMOJIb3YETCsl MPOCTask SJIEKTPOHHAS MOANUCH, MPH
YCJIOBHH, YTO JIMYHOCTH 3asIBUTENS YCTAHOBJIEHA IPU AKTUBALIMKM YYETHOM 3aIIMCH.

3anpoc U HHBIE JOKYMEHTBI, HEOOXOJUMbIE [JIsi  MPEeAOCTaBICHUS
MYHUIMIIAIBHON YCIYTH, IOAIUCAHHBIE MPOCTOW 3JJIEKTPOHHOW NOANUCHI0 H
MOJaHHBIE 3asIBUTEJIEM, IPU3HAIOTCS PABHO3HAYHBIMU 3aMPOCY U UHBIM JIOKYMEHTAaM,
MOANUCAHHBIM COOCTBEHHOPYYHOM MOJMUCHI0O U MPEICTABICHHbIM Ha OyMa)kKHOM
HOCHTEIIE.
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YTOTHOMOUYEHHBI OpraH O0EeCreyuBaeT MPUEM JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEOCTABJICHUS MYHUIIMIIAIBHOM YCIyrd, M PETUCTpaluio 3ampoca 0e3
HEOOXOJUMOCTU TOBTOPHOTO TPEACTABICHHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIe, €CJIM MHOE€ HE YCTAHOBJICHO (QeaepalbHbIMU 3aKOHAMU H
NPUHUMAEMBbIMA B COOTBETCTBUM C HUMHU aktamu lIpaButensctBa Poccuiickon
®denepanuu, 3akoHaMu benropoackoi 001acTi U NPUHUMAEMBIMH B COOTBETCTBHUU C
HuMu aktamu [IpaBurensctBa benropoackoi odmactu.

[IpenocraBieHne MyHUUMNAIBHOM YCIYIM HAQYUMHAETCA C MOMEHTA NpUEMa U
pErucTpaIuy yrnoJHOMOUYEHHBIM OPTraHOM 3JIEKTPOHHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEJOCTABICHUS YCIIYTH.

3. CocraB, 0¢JIe10BATEIBHOCTD U CPOKHU BBINOJTHEHHUS
aAMUHUCTPATHBHBIX POLEAYP, TPeOOBAHUSA K NOPAAKY
UX BBINOJIHEHHS, B TOM YHCJe 0COOEHHOCTH BbINOJIHEHUS
aJIMHMHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOU (popMme

3.1. [IpenocraBneHne MyHUIIMNAIBHOW YCIYTH BKJIIOYAET B ceOs Cleyrolue
aIMUHUCTPATUBHBIC TPOIICTYPHI:

1) mpuem u perucrtparus 3asBJICHUS MW JOKYMEHTOB Ha TIPEIOCTaBJICHHUE
MYHUIIATIAJIBHON YCITYTH;

2) nmoAroToBka uH@GoOpMaUu 00 00BEKTaX ydyeTa U3 peecTpa MyHHUIUIATBLHOTO
UMYILIECTBA;

3) mnpucBoeHHE UIACHTU(PUKAIIMOHHOIO HOMEpA U BblJlaya 3asBUTENAM
PE3yABTATOB OKa3aHMsI MyHULMIIAIIBHOW YCIIYTH.

3.1.1. Ilpuem u peructpauusi 3asBI€HUS U JTOKYMEHTOB Ha NPEIOCTAaBICHUE
MYHULUNAIBHONW YCIYTH.

3.1.1.1. OcHoBanueM mJisi Hauyaja NPEAOCTABICHHS MYHUIUMIAJIBLHOW YCIyTd
SIBJISIETCSI JINYHOE OOpaIlleHHE 3asiBUTENIS B YIIOJTHOMOUYSHHBINH opraH, M®I] mo mecrty
KUTEIbCTBA (MECTY MpeObIBaHUS, MECTY (DAKTUUECKOTO MPOKUBAHUS), C 3asIBJICHUEM
U JOKYMEHTaMH; IOCTYIUICHUE 3asBJIICHHS U KONUN JIOKYMEHTOB B 3JIEKTPOHHOU
dopme uepe3 EI'TIY/PIITY (npu HaaIu4Iuy TeXHUYECKOW BO3MOXKHOCTH ).

3.1.1.2. Ilpm nu4yHOM OOpaIICHUH 3asBUTEISI B YINOJTHOMOYEHHBIM OpraH
CHEUUAIMCT YHNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NPUEM U BbLAAUY

JTOKYMEHTOB:

yCTaHABIMBAeT  JIMYHOCTh  3asBHTEISl  HAa  OCHOBAaHMHM  JOKYMCHTAa,
YIOCTOBEPSIONIETO €ro JUYHOCTh, TMPEIACTABUTEIS 3asABUTCII - Ha OCHOBaHUH
JOKYMEHTOB, YJOCTOBEPSIOIINX €ro JIMYHOCTh W TOJHOMOUYWs (B cCliydae ero
oOparieHus);

IPOBEPSIET CPOK JACHCTBUS JIOKYMEHTA, YJIOCTOBEPSIONIErO €ro JHUYHOCTh W
COOTBETCTBHE JaHHBIX JIOKYMEHTA, YJIOCTOBEPSAIOIIETO JUYHOCTh, JaHHBIM,
YKa3aHHBIM B 3asBJICHUU O TpPENOCTaBiIeHWU HH(Popmainuu 00 o0BeKTax ydera u3
peecTpa MyHUITUTIATFHOTO UMYIIECTBA U MPIIOKEHHBIX K HEMY JTOKYMEHTAX.

B xome mpuema MOKyMEHTOB OT 3asBUTENS CHEIIHAIKNCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIJIauy JTOKYMEHTOB, YJIOCTOBEPSAETCS, UTO:

1) TexcT B 3asBJICHUU O MPEIOCTABICHUM HUHPOpMAIUU 00 00BEKTaX ydyeTa u3
peecTpa MyHUITUTIATFHOTO UMYIIECTBA MOAIACTCS MPOYTEHUIO;

2) B 3asBJICHUM O MpeaocTaBieHnU nHpopMannu 00 00bEeKTax ydyeTa U3 peecTpa
MYHUILIAMAIBHOTO MUMYIIECTBA yKa3aHbl (haMuins, UMs, OTYECTBO (TOCIEIHEe - MPHU
Hanu4yuu) (U3NYECKOro JIMIa MO0 HAMMEHOBaHUE IOPUIUUECKOTO JIUIIA;



3) 3asBieHUE O MperOoCTaBICHUU MH(popManuu 00 00BEKTaX ydyeTa U3 peectpa
MYHHUIIATIATHFHOTO UMYIIECTBA TOAMUCAHO YITOJTHOMOYEHHBIM JIHIIOM;

4)  TOpUIOXKEHBI ~ JOKYMEHTHI,  HEOOXOAMMBIE Ui  MPEJOCTaBICHHUS
MYHULHUIAIBHON YCIIYTH.

Ecnmu mpencraBieHHBbIE KOMWM YKa3aHHBIX JOKYMEHTOB HOTapuajibHO HE
3aBepeHbl (M WX HOTApHaJbHOE 3aBEPEHUE HE TMPEAYCMOTPEHO (eaepatbHbIM
3aKOHOM), CIEIUAIIUCT, OCYIIECTBISIONINI TpHEM IOKYMEHTOB, CpPaBHUB KOMUHU
JOKYMEHTOB C WX OpPHWTMHAJaMH, BBITIOJHICT HA TAKUX KOIHUAX HAAMHUCh 00 WX
COOTBETCTBHH OpPWUTHHANIAM, 3aBEPSIECT CBOCH MOMIMUCHI0 C yKazaHWeM (GaMWINd U
WHUIAATIOB.

MakcuMaJIbHBIN CPOK BBITIOJTHEHUS aIMUHACTPATHBHOM MPOIICAYPHI TIO NMIPUEMY
M PETUCTpAllMU 3asIBICHUS O MPEAOCTaBICHUH HHPOpMAIu 00 00bEeKTax ydera U3
peecTpa MYHHUIIMIAIBHOTO HWMYIIECTBA M TPWIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBisier 1 pabouuit qeHb.

Kpurepuii nmpuHATHS pelmIeHUs: TOCTYIUICHUE 3asABICHUS O MPEIOCTABICHHUU
uHpopMmarn 00 OOBEKTaX yuyeTa W3 peecTpa MYHHUIMIAIBHOTO HMMYIIECTBA U
NPHJIOKCHHBIX K HEMY JIOKYMCHTOB.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLEAYPHI ABISETCS MPHUEM W PETUCTPAIIHS
3asMBJICHUS O TIpeAocTaBieHUH HHPopMaruu o0 0O0BEKTax yuera U3 peecTpa
MYHHIMTIAIBHOTO UMYIIIECTBA U TIPHIIOKCHHBIX K HEMY JIOKYMEHTOB.

Wudopmaruss o mpueMe 3asBICHUS O TPEJOCTaBICHHH WHPOpMAIUu 00
00BEKTax ydeTa M3 peecTpa MyHUIIMNAIBHOTO UMYIIECTBA U MPUIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCUPYETCSI B YCTAHOBJIEHHOM TMOPSAKE, B TOM YHCIIE B CHCTEME
ANEKTPOHHOTO JTOKYMEHTOO0OpOoTa (IIpH  HATWYUH TEXHUYECKOW BO3MOKHOCTH)
YIOJTHOMOYEHHOTO OpraHa.

B nenp peructpainuu 3asiBICHHs O NMPEJOCTaBICHUH UHPOpMaAUU 00 00bEeKTax
yuyeTta U3 peecTpa MYHHUIMIAIBHOIO MMYIIECTBA W MPWIOKEHHBIX K HEMY
JOKYMEHTOB, CIICIIUAJUCT, OTBETCTBEHHBIH 3a TMPUEM JIOKYMEHTOB, TepeaaeT
NOCTYIUBIINE JOKYMEHTHl HAYAJIbHUKY YITOJTHOMOYEHHOT'O OpraHa.

HavanpHHUK yNOTHOMOYEHHOTO OpraHa OTIHMCHIBAET MOCTYMHUBIINE TOKYMEHTHI
PYKOBOJIUTENIO CTPYKTYPHOTO MOJPA3CICHUs, OTBETCTBEHHOTO O MPEAOCTABICHUU
nHopManmu 00 00bEKTax yueTa U3 peecTpa MyHHUITUIIAILHOTO HMYIIECTRA.

3.1.1.3. Ilpm HampaBieHUHM 3aABUTEIEM 3asBICHUS U JOKYMEHTOB B
VIOJHOMOYEHHBI ~ OpraH  TMOCPEICTBOM  TMOYTOBOW  CBSI3M  CHEIHAIHCT
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIJJa4y JOKYMEHTOB:

NpOBEpPsIET MPAaBUIBHOCTh aJPECHOCTH KoppecnoHaeHuuu. OmubouHo (He mo
aJpecy) TpHCIAHHBIE MHChbMa BO3BPAIIAIOTCS B OPTraHU3AIMIO TOYTOBOW CBSA3U
HEBCKPBITHIMH;

BCKPBIBAE€T KOHBEPTHI, MPOBEPSET HAIWYNE B HHUX 3aABICHUS W JIOKYMEHTOB,
00s13aHHOCTH IO TIPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIS;

IIPOBEPSIET, YTO 3asBJICHUE HE WCIIOJTHEHO KapaHAAlloM, HAMCaHO pa30opUHBO,
dbamunmm, wMeHa, oT4ecTBa (IIPM HANWYWAK), HANMEHOBAHHUE, aJpec MecTa
KUTEIICTBA, aJpPEeC MECTOHAXOXKJEHUsS, HANMUCAHBl TOJHOCTHIO, TOJTMHHOCTD
MO/IMTACH 3asBUTENISI 3aCBHUICTEILCTBOBAHHON B YCTAHOBJICHHOM 3aKOHOATEIECTBOM
HOpSIKE;

MPOBOJUT TEPBUYHYIO TPOBEPKY TMPEJCTABICHHBIX KOMHH TOKyMEHTOB, WX
COOTBETCTBHE JCHCTBYIOIIEMY 3aKOHOAATENbCTBY, a TaKKe MPOBEPSET, HYTO
yKa3aHHbIE KOIIMHU 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOIATEIbCTBOM MOPSIZIKE;



MPOBEPSICT, YTO KOMWUU JOKYMEHTOB HE HWMEIOT CEPhE3HBIX IMOBPEKICHHM,
HaJMYUe KOTOPBIX HE TIO3BOJISET OJHO3HAYHO HCTOJIKOBAaTh HX COJEpIKaHHE,
OTCYTCTBYIOT TIOTYMCTKH, IPUTTUCKH, 3a9CPKHYTHIC CIIOBA, UCIIPABICHHUS.

MakcuMalTbHBIN CPOK BBITIOJTHEHUS aIMUHACTPATHBHOW MPOIICAYPHI TIO IPUEMY
W pErUCTpallid 3asBICHUS O MPENOCTaBiIeHUU MHPOpMaIuu 00 0OBEKTaxX ydera W3
peecTpa MYHHIIMIAIBHOTO HWMYIIECTBA W TPWIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBisieT 1 pabouuii neHb.

Kpurepuii mpuHATHS pemieHUs: TOCTYIUICHUE 3asABICHUS O MPEIOCTABICHUU
uHpopMmaruu 00 OO0BEKTaX ydeTa M3 peecTpa MYHHIIMITAJIBHOTO HMMYIIECTBA W
MIPWIOKCHHBIX K HEMY JIOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATHBHOUN MPOLENYPHI ABISETCS MPHUEM W PETHUCTPAIIHS
3asBJIEHUS] O TIpeAocTaBieHUUM HWHPopMaluu o0 O0O0BEKTax yuera U3 peecTpa
MYHHITUTIATBHOTO UMYIIIECTBA U TIPHIIOKCHHBIX K HEMY JIOKYMEHTOB.

Nudopmarus o mpueme 3asBICHHS O TNPEIOCTaBICHUH HHPOpMauu 00
o0BEKTax ydera M3 peecTpa MyHHUIIUNAIBHOTO UMYIIECTBA U MPUIOKECHHBIX K HEMY
JOKYMEHTOB (DUKCHUPYETCS B YCTAaHOBJIICHHOM IOPSAKE, B TOM YHCIIC B CHCTEME
AJICKTPOHHOTO JTIOKYMEHTO00OpOoTa (TIpH  HAJTWYMM TEXHHYCCKOW BO3MOKHOCTH)
YIIOJTHOMOUYEHHOTO OpraHa.

B nenp peructparnuu 3asBICHHS O TIPEAOCTaBIeHUN WHGOpMAIMu 00 00beKTaxX
ydyeTa W3 peecTpa MYHHIIMIIAJIBHOTO MMYIIECTBA W MPHIOKEHHBIX K HEMY
JOKYMEHTOB, CIICIIMAJIUCT, OTBETCTBCHHBIH 3a TMPUEM JIOKYMEHTOB, TIIepeacT
NOCTYIUBIINE JOKYMEHTHl HAYAJIbHUKY YITOJITHOMOYEHHOT'O OpraHa.

HavanpHHMK yNOJTHOMOYEHHOTO OpraHa OTHHUCHIBAET MOCTYNHBIINE JOKYMEHTHI
PYKOBOJIUTENIO CTPYKTYPHOTO MOAPA3ECICHHs], OTBETCTBEHHOI'O 32 MPEJOCTABIICHUE
uHpopManu 00 00BEKTaxX yueTa U3 peecTpa MyHUIIUTIAILHOTO UMYIIECTBA.

3.1.1.4. Tlpuem u peructpalus 3asBJICHHUS O MPEAOCTaBICHUN HHPOPMAIUU 00
00BEKTax ydera M3 peecTpa MyHUIIMNAIBHOTO UMYIIECTBA U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB B ()OpMeE IJIEKTPOHHBIX TOKYMEHTOB.

[Ipu HampaBieHUM 3asBICHHS O TpeAOCTaBiICHUU HMHMOpManuu 00 0OBEeKTaX
yuyeTra W3 peecTpa MYHHIMIIAJIBHOTO MMYIIECTBA B JJIEKTPOHHOU (opme (mpu
HAJIMYUM TEXHUYECKOW BO3MOXHOCTH) 3asBUTENIO0 HEOOXOJUMO 3aloJIHUTh Ha
EI'TIY/PIII'Y snextpoHHy0 dopMy 3ampoca Ha MPEIOCTaBICHHE MYHHUIIUITATIBHOM
YCIIYTH, IPUKPENUTD K 3asBJICHUIO B AJIEKTPOHHOM BHUJE JTOKYMEHTHI, HEOOXOIUMbIE
JUTSI TIPEIOCTABIICHUS MYHUIIMTIATBHON YCIyTH (TIpU HAJTUYHH).

Ha EITIV/PIII'Y pa3memniaercss oOpasen 3amoiHEHHS JJICKTPOHHOW (OpMbI
3asBJICHUSA (3aIpoca).

dopmaTHO-TOTHYECKasi TpoBepka CHOPMUPOBAHHOTO 3asBICHUS (3arpoca)
OCYIIECTBIISIETCSI aBTOMATHYECKH TOCTIE 3aMOJIHCHHSI 3aSBUTEIIEM KaXKJ0TO U3 TOJIeH
ANEKTPOHHOUN (opMbI 3ampoca. [Ipu BEIIBIEHWH HEKOPPEKTHO 3aMOJHEHHOTO TOJIS
AJIEKTPOHHOUM (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOU
OMMOKA W TOPSJKE €€ YCTPAHCHHs MOCPEACTBOM HH(OOPMAIIMOHHOTO COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOU (opMe 3ampoca.

CrenmanucTt, OTBETCTBEHHBIM 3a TPHEM W BbIa4y JOKYMEHTOB, TIIPHU
MOCTYIUJICHUY 3asBJIICHUS M IOKYMEHTOB B DJICKTPOHHOM BHJIC:

MPOBEPSICT AJICKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX
BUPYCOB M HCKOXCHHOW WH(OpMAITUH;

PETHCTPUPYET JTOKYMEHTHI B YCTAHOBJICHHOM TIOPSIKE, B TOM YHCIIC B CHCTEME
ANEKTPOHHOTO JOKYMEHTO00O0poTa (IIpH HAIUYUM TEXHUYECKOW BO3MOXKHOCTH)
YIOJTHOMOYEHHOTO OpTaHa;

dbopMHUpYyEeT W HampaBlseT 3asBUTEIIO0 DJIIEKTPOHHOE YBEIOMJICHHE dYepe3



EI'TIY/PIII'Y o moyiydeHMM W pErucTpaliyd OT 3asBHUTENS 3asBJICHUA (3ampoca) U
KONUI  JOKYMEHTOB, B CIydae OTCYTCTBHS TEXHHYECKOW  BO3MOXKHOCTH
aBTOMaTU4eCKoro ypenomieHus 3assutend yepe3 EI'TIY/PIITY;

HampaBlsieT TMOCTYNMUBIIMK TAaKeT JOKYMEHTOB B DJIEKTPOHHOM  BHUJE
HAYaJbHUKY YIOJTHOMOYEHHOTO OpraHa.

HavanpHUK yMOJIHOMOYEHHOTO OpraHa OTHHCHIBAET MOCTYMHUBIINE JOKYMEHTHI
PYKOBOJIUTENIO CTPYKTYPHOI'O MOAPA3AEIICHUs, OTBETCTBEHHOI'O 32 MPEJOCTaBIICHUE
uHpopmau 00 00bEKTaX yuyeTa U3 peecTpa MyHULIUIATIbHOTO UMYIIIECTBA.

MaxkcuManbHBII CPOK BBITIOTHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI IO TIpUEMy
U perucTpaluy 3asBJICHUS O MPENOCTaBICHUU HHPOpMaALUU 00 0ObEKTax ydera W3
peecTpa MYHUIIMIAIBHOTO HMMYIIECTBA W TPUIOKEHHBIX K HEMY JIOKYMEHTOB B
(opMe 3IEKTPOHHBIX TOKYMEHTOB cOocTaBisieT 1 paboumii 1eHb.

Kputepuii mpuHATUS pelIeHUs: MOCTYIUICHHE 3asBICHUS O O MPEIOCTaBICHUH
uHpopman 00 OOBEKTaX yueTra M3 peecTpa MYHHULMUIAIBHOTO HMMYIIECTBA U
NPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraroM aIMUHUCTPATHBHON MPOIEAYPHl SBISETCS TPUEM, PErHCTpaIus
3asMBJIEHUS O TIpeAocTaBieHUH HHPopMaruu o0 00BEKTax yuera H3 peecTpa
MYHUIIUTIATHPHOTO UMYIIECTBA H MPHUIIOKEHHBIX K HEMY TOKYMEHTOB.

Wudopmaruss o mpuemMe 3asBICHUS O TPEJOCTaBICHHH WHPOpMAIUU 00
00BEKTaX ydera U3 peecTpa MYHHIIMIIAJFHOTO MMYIIECTBA U MPHIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCHUPYETCS B CHCTEME 3JEKTPOHHOIO JOKyMeHTooOopoTa (mpu
HAJIMYUU TEXHUYECKOM BO3MOKHOCTH) YIIOJTHOMOYEHHOTO OpraHa.

3.1.2. TloarotoBka wuHpopManmuun 00 o0O0BEKTaX yd4eTa U3 peecTpa
MYHUIIUTIAIBHOTO UMYIIIECTBA.

OcHoBaHueM Ji1 Havaja aIMUHUCTPATUBHON MPOUEAYPHI SBISIETCS MOJTyYeHUE
PYKOBOJIUTEIEM  CTPYKTYPHOIO  MOJApA3/CNieHUs  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOT'O 3a MpeAocTaBiieHne MHpopManuu 006 OOBEKTax ydera U3 peecTpa
MYHUIIUTAIBHOTO  HMMYIIECTBA, JOKYMEHTOB, VyKa3aHHBIX B  IyHKTe 2.6
aIMUHUCTPATUBHOTO PETJIaMEHTa, B TOM YHUCJE IO KaHalaM MEKBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOICUCTBHSI.

OTBETCTBEHHBIM 32 BBHINIOJHEHUE AMUHUCTPATUBHOW MPOLEAYPHl SBISETCA
PYKOBOJIUTEIh  CTPYKTYPHOTO  TOJpa3feieHus  YIOJTHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a MpejocTaBiieHne nHpopManuu 00 OOBEKTax ydera W3 peectpa
MYHHUITUTIATFHOTO UMYIIECTBA.

[locne momydyeHHuss HEOOXOIUMBIX TOKYMEHTOB PYKOBOJIUTENb CTPYKTYPHOTO
NoJIpa3iesieHus] YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IPEIOCTABICHUE
uHpopManuu 00 OOBEKTaX YydeTa W3 peecTpa MYHHUIMIAIBHOTO MMYIIECTBA,
MOpYy4YaeT YHOJHOMOYEHHOMY CIIEHUATHUCTY OCYIIECTBUTH MOATOTOBKY MH(pOpPMAIIUU
00 00BEeKTax yuera U3 peecTpa MyHHUIUIIAIbHOTO UMYIIIECTBA.

B cnywyae mampaBieHHs 3asSBUTENEM 3alpoca U JOKYMEHTOB B 3JEKTPOHHOM
Buje yepe3 EI'TIY/PIITY (nmpy Hanwuum TEXHUYECKOW BO3MOXKHOCTH) M MPHU ITOM B
3asBIICHUU YKA3aHO O MPEJOCTaBIeHUN HHPOpMaIu 00 00bEKTaX yuyeTa U3 peecTpa
MYHHUITUTIATHFHOTO UMYIIECTBA B DJIEKTPOHHOM BHUJE, YITOJHOMOYCHHBIA CIICIIHAIUCT
MOATOTaBIMBaeT MH(oOpMalMio 00 00bEKTaX ydeTa M3 peecTpa MYHHUIUIAIBHOIO
UMYIIECTBA H 3aMO0NHIET (GOPMY B 3JIEKTPOHHOM BHJIE.

PesynpraT  amMUHHCTPAaTHBHOW  MpONEAYyphl: Tepenada  (HampaBJIeHHE)
3aBU3UPOBAHHOW, B TOM 4YHCIE€ B JJIEKTPOHHOM  BHUJAE, HAYaJTbHUKOM
YIOJIHOMOYEHHOrO0 opraHa wuH(opManuu o0 oO0beKTax ydeTa U3 peecTpa
MYHULIMNIATPHOTO  HMMYIIECTBA PYKOBOIMTENIO CTPYKTYPHOTO TOApA3ICICHUS
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOTO 3a MpEeNOCTaBlieHHEe HH(opmanuu o0



0o0BEKTaxX yueTra M3 peecTpa MYHHUIMIAIBHOTO HMMYIIECTBA JJISl OCYILIECTBICHUS
cleyroneil aAIMUHUCTPATUBHON MPOLIETYPHI.

Pe3ynpTaT BBINOJIHEHHUS AAMUHUCTPATUBHOW MpOUEAYphl (UKCHUPYETCS B
YCTaHOBJICHHOM MOPSAKE, B TOM YHCJIE B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOoTa
(Tpu HATMYUK TEXHUYECKON BO3MOKHOCTH) YIIOJITHOMOYEHHOT'O OpraHa.

3.1.3. IlpucBoeHue HIECHTU(DUKATMOHHOTO HOMEPA M BblAa4a 3asBUTEIIO
uHpopmau 00 00bEKTaX yuyeTa U3 peecTpa MyHULIUIATIbHOTO UMYIIIECTBA.

3.1.3.1. IlpucBoenue uAEHTU(UKAIIMOHHOIO HOMEpa M BblJaya 3asBHUTEIIO
nHpopManm 00 O0OBEKTax yuyeTa U3 PeecTpa MYHHUIMNAIHLHOTO HMYIIECTBA B
YIOJTHOMOYEHHOM OpraHe.

OcHoBaHueM JUisl Hayaja aJMUHUCTPATHUBHON MNpOLEAYphl SBIAETCA Mepenadya
PYKOBOJUTEIEM  CTPYKTYPHOIO  MOApA3/ACNICHUs  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOr'0 3a MpeAocTaBlieHne MHpopManuu 00 OOBEKTax ydera U3 peecTpa
MYHUIIMIAIBHOTO UMYILECTBA, MPEOCTaBICHUH UHPOpMaIK 00 00BEKTaX ydyeTa U3
peecTpa MYHUIMNAIBHOIO HMYIIECTBA YINOJIHOMOYEHHOMY CHEUUATUCTy JJIs
OpUCBOCHUS HHPoOpMaMK 00 O00bEeKTax ydeTa U3 peecTpa MYHHUIIMIAIBHOIO
UMYIIECTBA HWIACHTU(PUKAIIMOHHOTO HOMEpa M PETruCTpalMud Takoro HoMepa B
KypHaie peructpanuu  uHbopmamuu 00 oOBEKTax yueTra M3  peecTpa
MYHHUIIUTAIBHOTO UMYIIECTBA.

OTBETCTBEHHBIM 32 BBINIOJHEHUE AIMUHUCTPATUBHOW MPOLENYpPHI SBISETCS
PYKOBOJIUTEIb  CTPYKTYPHOTO  TOJpa3feieHus  YIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOT'O 3a MpejocTaBiieHne HMHpopManuu 006 OOBEKTax ydera U3 peecTpa
MYHHULUIATBHOTO UMYIIECTBA.

Nudopmarus 06 o6bekTax ydeTa U3 peecTpa MYHHUIMIAIBHOTO MMYIIECTBA C
IPUCBOCHHBIM  UACHTU(PUKAIMOHHBIM  HOMEpPOM  mepenaercss  (HampaBiseTcs)
PYKOBOIOUTEIEM  CTPYKTYPHOTrO  TOAPA3NEICHUS  YIOJIHOMOYEHHOI'O  Oprasa,
OTBETCTBEHHOT'O 3a MpeAocTaBiieHne MHpopManuu 006 OOBEKTax ydera U3 peecTpa
MYHULHUNAIBHOTO UMYIIECTBA, CHEIUAIUCTY, OTBETCTBEHHOMY 3a IPUEM-BbIIAUY
JOKYMEHTOB.

O undopmanuu 00 00BEKTaX ydeTa M3 peecTpa MYHUIIMIAIBHOTO MMYIIECTBA
3asIBUTENIb YBEIOMJISIETCSI TTOCPEICTBOM TenehOoHHOM cBsizu. B ciyyae moctyrieHus
3asiBiieHus U okymMeHToB mocpeactBoMm EITIV/PIIY (mpu Hanuuuu TEXHHUYECKOM
BO3MOKHOCTH), (POPMHUPYET W HAINpPaBIISIET 3aABUTEII0 3JEKTPOHHOE YBEIOMIICHUE
gyepe3 EITIY/PIII'Y o roToBHOCTH pe3yiibTaTa MPEAOCTABICHUS MYHUIIMITATIBHON
YCIIYTH.

JIns monydeHusl pe3yJbTaTOB MPEAOCTAaBICHUS MYHHUIUIAIBHOM YCIyTH B
OyMaXHOM BHJE, B TOM YHCIE TpPU HANpPABICHUM 3ampoca Ha MPEJOCTABICHUE
yeryra epe3 ETTIY/PIITY (mpu Hanwamu TEXHUYECKONW BO3MOKHOCTH), 3asBUTEIb
MPENBABIISAET CACAYIOIINE JOKYMEHTBI:

1) NOKyMEeHT, y10CTOBEPSIOIIUI JTUYHOCTD 3asIBUTEIIS;

2) NOKYMEHT, MOJATBEPKIAIOIIMA MOJHOMOYMS MPEACTABUTENS HA IOIyYECHHE
JOKYMEHTOB (€CJIM OT UMEHH 3asiBUTEISI IEUCTBYET MTPEACTABUTEID );

3) opuruHamel JOKYMEHTOB (IIpM HaJIM4YMM), YyKa3aHHble B 11.2.6.2
aJMUHUCTPATUBHOTO pErJlaMEeHTa, MPU HAMPABICHUM 3alpoca U JOKYMEHTOB Ha
npegoctaBieHue ycayru depe3 EITIY/PIII'Y (npu Hanmuuuum TEXHUYECKOUH
BO3MOKHOCTH).

CnenuanucTt, OTBETCTBEHHbIM 3a MPUEM M BbIJayy JOKYMEHTOB, MpPHU BblIaue
pe3ysbTaTa NpeoCTaBICHUs YCIYrd Ha OyMaKHOM HOCHUTETIE:

1) ycTaHaBIMBaET JINUHOCTH 3aABUTEIIS;

2) mnpoBepsieT NpaBOMOYMS 3asBUTENS JEWCTBOBATh OT €ro HMEHH NpH



MOJIyYEHUU IOKYMEHTOB,;

3) HaXOAUT KOMUIO 3asBJIICHUS U JOKYMEHTHI, TOJICKAIUE BbIJlaue 3asiBUTEIIO;

4) cBepsieT DJJEKTPOHHBIE O00pa3bl JOKYMEHTOB C OpuUTHHaiamMu (mpu
HalpaBJIeHUW 3ampoca W JOKYMEHTOB Ha NPEIOCTaBICHHE YCIYI'M uepe3
EI'TTY/PIII'Y (npu HAIMYUKM TEXHUYECKOM BO3MOKHOCTH) U MPU YKa3aHUH B 3aIIpOCe
O MOJYYEHUH pe3ysibTaTa Ha OYMa)KHOM HOCHUTEIE);

5) 3HAKOMUT 3asBUTENISI C TEPEYHEM BBIJABAEMBIX JOKYMEHTOB (Orjariaer
Ha3BaHUsI BbIIABAEMBIX JOKYMEHTOB);

6) BbimaeT wuHMoOpManuio 00 00BEKTaX ydeTa U3 peecTpa MYHHUIUNAIBHOTO
MMYILECTBA 3asBUTEIIO;

7) peructpupyeT ¢GakT BbIJIaYd JOKYMCHTOB 3asBUTCII0O B CHCTEME
ANIEKTPOHHOTO JOKYMEHTO000poTa (IIpW HAIUYUMM TEXHUYECKOW BO3MOXKHOCTH)
YIOJHOMOYEHHOTO OpraHa W B JKypHajie ydeTa HUCXOMSIINX JIOKYMEHTOB, TJIC
YKa3bIBAETCS YHUCJIO, MECSI, TOj BbIJauu, GhaMiius, UMsI U1 OTYECTBO (ITOCJIEIHEE -
Py HAJWYWU) JUIA, MOJy4YUBIIero HMHpoOpMalrio 00 o0bEeKTaxX yueTra U3 peecTpa
MYHUIIMIIAIBHOTO HMMYIIECTBAa, HOMEpP JIOBEPEHHOCTU (MPU HEOOXOJIUMOCTH),
KOHTaKTHBIN TeeOH, TOMKCH;

8) oTka3bIBaeT B MpeaocTaBieHuu uHpopMmanuu 06 o0beKTax ydeTa U3 peectpa
MYHHIIAIIAIBHOTO UMYIIIECTBA B CIIyJasix:

- 3a BbIJJaYeil IOKYMEHTOB OOPAaTUIIOCH JIMIIO, HE SIBIISIFOIIEECS 3asiBUTENIEM (€ro
peCTaBUTEIEM );

- oOpatuBIIeecs JHIIO0 OTKA3aJoCh MPEAbSBUTH JOKYMEHT, YIOCTOBEPSIOIINI
€ro JJMYHOCTH;

- OpUTHHAQJIBI JOKYMEHTOB HE COBMAJalOT C BJEKTPOHHBIMU oOOpa3zaMu
JOKYMEHTOB IIPU HAIPaBICHUH 3aMpoca U JOKYMEHTOB Ha MPENOCTaBICHUE YCIyTH
yepe3 ET'TIY/PIITY (npu HaIMYMKM TEXHUYECKOW BO3MOXKHOCTH) M TIPU YKa3aHUH B
3arpoce O MOJIyYeHUH pe3yibTaTa Ha OyMaKHOM HOCHUTEJE.

B ciyuyae nogaum 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE€ MOCPEICTBOM
EI'TTY/PIII'Y (npu HamWuuu TEXHUYECKOW BO3MOXKHOCTH) M YKa3aHHHM B 3aIpoce O
NOJIyYEHUU  pe3yJibTaTa MPENOCTaBICHUS YCIyIM B  JJIEKTPOHHOM  BHJIE,
CIEUUAIIMCT, OTBETCTBEHHBIN 3a IIPUEM U BblAAUy JOKYMEHTOB, CKAHHUPYET Pe3yJbTaT
u Hanpasnger 3asButento uyepe3 EITIY/PIII'Y nubo wampaBmser B ¢opme
AIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JIMIIOM
C WCTOJb30BAHMEM YCWICHHOW KBANTH(PUIIMPOBAHHOW HIIEKTPOHHON TOJIUCH, B
muuHbld - kabunaeT 3asButens Ha EITIY/PIITY (mpu Hamuduu TEXHUYECKOM
BO3MOKHOCTH). OpUTHHAJ pElIeHUs 3asBUTEIb BIpaBe 3a0paTh B YIOJIHOMOUYEHHOM
Oprase.

CpoOK BBINOJTHEHHS] aAMUHUCTPATUBHOM MpoLieaypsl — 15 MUHYT.

Pe3ynbTaT aiMUHUCTPATUBHOW MPOLEAYPHI: BblJaua 3asBUTENI0 MH(OpPMaALUU
00 00BeKTax ydeTa U3 peecTpa MyHHUITUIIAJIFHOTO UMYIIECTBA B OyMaXHOM BUJIE WITH
B (hopme FIIeKTPOHHOTO TOKYMEHTA.

[Ipu HampaBiaeHUU 3asIBUTEINIO PE3YyJbTaTa MyHULMNAIBHOW YCIYTH MOYTOBBIM
OTMPABJICHUEM JIETAETCA COOTBETCTBYIONIAs OTMETKA B KYypHAJIe PErUCTpAIlUU.

Pe3ynbTaT BBINOTHEHUS AJMUHHUCTPATUBHON Mpoueaypbl (QUKCUPYETCS B
CUCTEME  BJEKTPOHHOIO  JIOKYMEHTOOOOpoTa (IIpM  HAJUYUU  TEXHUYECKOU
BO3MOXKHOCTH) YIOJHOMOYEHHOTO OpraHa HM B OJKypHajJe ydeTa HCXOASIIUX
JOKYMEHTOB.

3.2. Tlopsimok ucrpaBieHUs] JOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B
pe3yabTaTe NPeOCTaBICHUS] MyHUIIUIIATbHOU YCIYTU TOKYMEHTAX.

OcHoBanveM JUisi Hayaja  aJAMUHUCTPATUBHOM  MOpPOLEAYpHl  SIBISETCS



MpEeCTaBICHUE 3asiBUTENIEM B YIOJHOMOYEHHBIM oOpraH 3asBieHUs 10 (opme
COTJIACHO MPHUJIOKEHUI0 No 2 K HAcCTOSIEMY aJIMUHUCTPATUBHOMY pErjiaMeHTy 00
WCIPABICHUM OIIMOOK M OINEYaTOK B JOKYMEHTAaX, BBIJIAHHBIX B pe3yJibTaTe
MPE0CTaBICHUSI MYHUITUTIATLHON YCIIYTH.

K 3asgBneHuto mNOMUMO JOKYMEHTOB, SIBISIIOIIMXCS OCHOBaHUEM IS
WCIIpaBJIeHUs] OMHUOKHU (OTIEYaTKU), 3asIBUTEJIb IPUKIAABIBAET OPUTUHAI IOKYMEHTA —
pe3yibTaTa MpeAoCTaBICHUS MYHUIIMTATBLHON yCIyrd Ha OyMaKHOM HOcuTene (Tpu
HaJIMYHH ).

JIOJDKHOCTHOE ~ JIMIIO  YIOJIHOMOYEHHOI'O0  OpraHa, OTBETCTBEHHOE  3a
Mpe0CTaBICHUE MYHUILIUTATHEHOM YCIIYTH, paccMaTpuBaeT  3asBIICHHE,
MpeCTaBIEHHOE (HAMpPABICHHOE) 3asBUTEJIEM, U TIPOBOJUT MPOBEPKY YKa3aHHBIX B
3asBJICHUU U JIOKYMEHTAaX CBEJCHUU B CPOK, HE MPEBBIMIAOIINN 2 pabounx JHS C
JaThl PETUCTPAIIUUA COOTBETCTBYIOIIETO 3asIBJICHHUS.

Kpurepuem npuHsTHS pElICHUS MO aJIMHUHHCTPATHUBHOW MPOLIETYypE SIBISETCS
HaJIM4We WA OTCYTCTBHUE TaKUX OMEYaTok U (i) omuoOoK. B ciydae BbIABICHUS
JOMYIIEHHBIX ONEYaTOK U (UJIM) OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHHUIIANIAIBHOW yCIYTH JOKYMEHTaX JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJIOCTABICHHNE MYHHUITUTIATBLHON YCIYTH, OCYIIECTBISET
UCIIPaBJIEHUEC M 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE IMPEBBIMIAIONIAN 5
pabounx JHEN ¢ MOMEHTA PETUCTPAIUA COOTBETCTBYIOIIETO 3asIBICHUS.

B cnydae oTcyTcTBUs omedaTok W (WMiIM) OMIMOOK B JIOKYMEHTaX, BBIJAHHBIX B
pe3yabpTate MPEeNOCTaBICHUS MYHULMUNAIBHON  YCIYyTH, JOJKHOCTHOE —JIUIO
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULHUIAIBHOM
YCIYTHU, TUCBbMEHHO COOOIIAET 3asiBUTENIO 00 OTCYTCTBUM TaKWX ONEYATOK U (WIIH)
OIIMOOK B CPOK, HE MPEBBIMIAIONIMN 5 pabouumx JHEH C MOMEHTa pPErucTpaliu
COOTBETCTBYIOILIETO 3asIBICHUSI.

3asBiieHre 00 HCIpaBICHUU OUIMOOK MU OMNEYaTOK B JOKYMEHTaX, BBIJAHHBIX
B pe3yJbTaTe MPEIOCTABICHHUS] MyHUIIUIIAILHON YCIYTH, MOXKET OBITh MPEICTaBICHO
3asBUTENIEM B 3JIEKTpOHHOH dopme, B ToM umcie uepe3 ETTIY/PIITY (nmpu Hamnauun
TEXHUYECKOU BO3MOKHOCTH ).

B cinydae momaum Takoro 3asBinenus uepe3 EITIY/PIIIY wucnpasieHHbIN
JOKYMEHT B DJJEKTPOHHOM BHUJE WM CKAaH JOKYMEHTa Ha OYMa)KHOM HOCHUTEIE,
JTOKYMEHT, HHQOPMUPYIOITUH 00 HCIPaBICHUN ONIMOKH B BBIIAHHBIX B PE3yJIbTATE
MPENIOCTaBICHUSI TOCYNApCTBEHHON YCIYTHM JOKYMEHTaX WM YBEIOMIIEHHE 00
OTCYTCTBUU OMUOKKA (OMMOOK) B BBIJAHHBIX B PE3yJNbTaTe MPEIOCTABICHUS
rOCYy/IapCTBEHHOMN YCIIYTH JOKYMEHTaX, pa3MelaeTcsl B INYHOM KaOWHETEe 3asBUTEIS
na EI'TIY/PIITY.

Pe3ynbTaTOM aAMUHUCTPATUBHOM MPOLEAYPHI SIBIASETCA BblJlaya (HAMpPaBICHUE)
3asIBUTEJII0 HCIPABICHHOTO B3aMEH paHee BBIJAHHOIO JOKYMEHTA, SBISIOIIETOCs
pPE3yNbTaTOM TMPEJAOCTABICHUS MYHUIIMIIATLHOW YCIyrd, Wik cooOmeHnne 00
OTCYTCTBUU TaKUX OINEYATOK U (W) OMIHOOK.

4. (I)OpMLI KOHTPOJIA 32 MPpEeaoCTABJICHUEM MyHI/IHHHaJILHOﬁ yciayru

4.1. Tlopsamok OCYIIECTBACHHUS TEKYIIETO KOHTPOJS 3a COOJMIOJACHUEM W
HWCTHOJTHEHUEM JOJDKHOCTHBIMM JIMIIAMHM, OTBETCTBEHHBIMH 3a IIPEIOCTABJICHUE
MYHUIIMNIAJTBHON YCIYTH, MOJOXEHUN HACTOSIIETO aJIMUHUCTPATUBHOTO PErJIaMEHTa
M UHBIX HOPMATUBHBIX TIPABOBBIX AaKTOB, YCTAHABIMBAIOIINX TpeOOBaHUS K
MPEIOCTABICHUI0 MYHUIUNIAIBHOM YCIYTH, a TAaK)KE€ MPUHATHUEM PEIICHUA TaKUMU
TOTKHOCTHBIMM JTULIAMH.



Texymuii KOHTPOJb 3a COONIOJICHUEM U HCIOJHEHUEM JOJKHOCTHBIMU
JUIIaMH, OTBETCTBEHHBIMU 3a MPEJOCTABICHUE MYHUIIUIIATBHON YCIYTH, TTOJOXKEHUM
aJMUHUCTPATUBHOTO pErjaMEeHTa W MHBIX HOPMATUBHBIX TMPABOBBIX AaKTOB,
YCTaHABIUBAIOIINX TpeOOBaHUS K MPEAOCTABICHUI0O MYHUILUMAIBHOU YCIYTH, a
TAaK)K€ TPUHSATHEM HUMHU PEIICHHM (Jajiee — TEeKYUMA KOHTPOJb JAESTEIHLHOCTH)
OCYILIECTBIIAET PYKOBOJUTENb YIOTHOMOYEHHOTO OPraHa.

Texymuii  KOHTPOJIb  OCYIIECTBISIETCS IIyT€M MPOBEIACHUSI MPOBEPOK
COOJIFOICHUSI Y UCIIOJTHEHUS JOJKHOCTHBIMU JIUIIAMU U COTPYIHUKAMU MOJOKCHUN
HACTOSIIEr0 aJAMUHUCTPATUBHOTO pErjlaMeHTa M HWHBIX HOPMATUBHBIX IMPaBOBBIX
aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUSI K MPEIOCTABICHUIO MYHUIIUITAIBHON YCIYTH.

4.2. TlopsioK ¥ MEepUOANYHOCTH OCYIIECTBIICHHS TUTAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK TMOJHOTHI M KauecTBa MPEIOCTABICHHUS MYHMIIUNIATBLHON YCIYTH, B TOM
4yucjie TOPANOK W (POpMBI KOHTPOJISI 3a TMOJTHOTOW M KAa4eCTBOM IMPETOCTaBICHUS
MYHUIIUATIATIBHON YCITYTH.

Kontpons 3a TOMHOTONW W KadeCTBOM MPEAOCTABJICHUS MYHUIUIIATbHON
yCIYTH BKJIIOYaeT B ce0s MPOBEICHHE TNPOBEPOK, BBISIBIEHUE U YCTpPaHEHUE
HapyILICHWH TMpaB 3asBUTEINICH, PACCMOTPEHHE, MPUHATHE B Tpejeiax KOMICTCHIUU
pelieHnid U MOJArOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENCH, COACPKAIIUX KATOObI
Ha jeficTBus (0e37eHCTBHE) U pelIeHUs T0KHOCTHBIX JIHII.

[IpoBepku MOTHOTHI M KayecTBa MPEJOCTABICHUS MYHUIMNAIBHON YCIyru
OCYILIECTBIAIOTCS HAa  OCHOBAaHWUM  JIOKAJbHBIX aKTOB  OpraHa MECTHOIO
CaMOYTPABJIEHUS.

[IpoBepku MoryT OBITh TIUJIAHOBBIMH M BHEIUIAaHOBBIMH. [lopsanok wu
NEPUOJMYHOCTh  IUJJAHOBBIX  IMPOBEPOK  YCTAaHABIMBAKOTCS  PYKOBOJAUTEIEM
YIOJIHOMOYEHHOIrOo opraHa. IIpu mnpoBepke paccMaTpuBarOTCs BCE BOIPOCHI,
CBSI3aHHBIE C MPEJIOCTABICHUEM MYHHUIIMITAIBHON yCIyru (KOMIUIEKCHBIE MPOBEPKH),
WIN OTJEIbHBIE BOIPOCHI (TEMATHYECKUE MPOBEPKH ).

BHermnanoBble MPOBEPKU MPOBOSTCS AJIA MPOBEPKHU (pakTa yCTpaHEHUs paHee
BBISIBJICHHBIX HApYIICHHWH, a TakkKe B Cllydyae MOJYyYEeHHUS KalnoOd Ha JeHCTBUS
(Oe3meiicTBue) coTpyaHukoB. I[IpoBepku Takke MPOBOIAATCA TO KOHKPETHOMY
0OpaIleHUIO 3asIBUTEIIA.

[lepnoanYHOCTH OCYIIECTBIEHHUS IIJIAHOBBIX MTPOBEPOK — HE PEXE OJHOTO pasza
B KBapTal.

4.3. OTBETCTBEHHOCTb MYHMIIMNAIBHBIX CIyXallUX OpraHa MECTHOIO
cCaMOYIIpaBJICHUS U MHBIX JOJDKHOCTHBIX JIMI] 32 PEIICHUS U JeicTBUA (Oe3ercTBre),
MIPUHUMAaEMbI€ (OCYIIECTBIISIEMBIE) B XOA€ MPEAOCTABICHUS MYHULIIMIAIBHON YCIYTH.

[Io pe3ynpraTaM NpPOBEPOK B CiIydae BBISBICHUS HAPYLICHUM IOJ0KEHUN
HACTOSILEr0 aJAMUHUCTPATUBHOTO pErjlaMeHTa M HWHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAIOIIUX TPEOOBAHHUS K MPEAOCTABICHUIO MYHUIIMIIAIBHON YCIYTH,
BUHOBHBIE COTPYIHUKM U JOJDKHOCTHBIE JIMI]Aa HECYT OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon deaepanuu.

CoTpyIHHKH, OTBETCTBEHHBIE 3a MpPUEM 3aABJICHUNA U JOKYMEHTOB, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHME CPOKOB W TOpSAKa MpUEeMa U
pEerucTpaiuu JOKyMEHTOB.

CoTpynHHKH, OTBETCTBEHHbIE 32 MOATOTOBKY  JOKYMEHTOB, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M TOpsiiKa o(opMieHus
JOKYMEHTOB.

CoTpynHHKH, OTBETCTBEHHBIE 3a BbIJIauy (HAIpaBi€HUE) JOKYMEHTOB, HECYT
MEePCOHATBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE MOPSIKa BblJauu (HAIrpaBiICHHUS)
JOKYMEHTOB.



JIOJDKHOCTHOE — JIMIIO, TOJIHKCABIIEE JOKYMEHT, C(HOPMUPOBAHHBIM IO
pe3yiabTaTaM TMPEAOCTABICHUS MYHUIUNAIBHOM YCIYTH, HECET MEePCOHATIbHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTh MPUHATOTO PEIICHUSI U BbIJAYu (HAIpaBICHMUS)
TAaKOro JTOKYMEHTA JIUILY, MPe/ICTaBUBLIEMY (HAIIPABUBIIEMY) 3asBJICHUE.

[lepconanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMIl, YYacTBYIOIIUX B
MPEOCTABICHUN MYHHUIIUNAIBHON YCIYTH, 3aKpeIuisieTCsI B COOTBETCTBYIOIIMX
JOJDKHOCTHBIX MHCTPYKIIUAX B COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHOAATEILCTBA.

4.4. TlonmoxxeHus, XapakTepu3ylollue TpeOOBaHUA K TOpAAKY U ¢dopmam
KOHTPOJIS 32 MPEJOCTaBICHUEM MYHUIIUMAIBHOM yCIIYTH, B TOM YHUCJE CO CTOPOHBI
rpakJiaH, UX 00beIMHEHUN U OpraHU3aIUin.

Kontponbs 3a ucnoigHeHWEM AaHHOTO aJIMHHHUCTPATUBHOIO PErJaMeHTa CO
CTOPOHBI Tpa)KJjaH, UX OOBEIWHECHHN M OpraHU3alUui SBIISICTCS CaMOCTOSTEIbHOU
dbopmMoil KOHTPOJII M OCYHIECTBISCTCS IyTEM HaMpaBJeHUs oOOpalleHuil B
aIMUHUCTPALIMI0 MYHMIIMTIAIBLHOTO OOpa3oBaHUs, a TakkKe MyTeM O00KaJoBaHUs
nevcTBuil (0€37eHCTBUSI) W PEIICHUM, OCYHIECTBISIEMBbIX (MPUHATHIX) B XOJE
UCIIOJTHEHUSI HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

I'paxxnane, nx 00ObEAMHEHUS U OpraHU3AIMN BIIPaBE HAIPABIATH 3aMEUYaHUS U
OPEVIOKEHNUS TI0 YIAYYIICHUI0O KayecTBa M JOCTYNMHOCTH TIPEIOCTABJICHUS
MYHUIIUATIAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHBbII) MOPSA0K 00:KaJT0BAHUA PellleHU i
U aeiicTBui (0e31eiicTBHS) OpraHa, npeaoCcTaBJISIOIIEr0
MYHUIHTIAJBHYI0 YCJIYT'y, MHOTOQYHKIIMOHAJIbHOTO IEHTPA, OPraHu3aIuii, a
TaKKe
HX JTOJZKHOCTHBIX JIMI, MyHUIIMTIAJbHBIX CJYKAIIUX, PAOOTHUKOB

5.1. Uudopmarus ansa 3asBUTENS O €ro IMpaBe MoJaTh kanol0y Ha pelieHue u
(wm) nevictBue (Oe3meiCTBHE) aAMUHUCTPAIIMM MYHUIIMIAIBLHOTO OOpa3oBaHUSA U
(M) ee NMOMKHOCTHBIX JIMI, MYHULMMOAJIbHBIX CIYKalllUX MPU MPEAOCTABICHUU
MYHUITATIAIBHON YCIyTH (fanee - xxainoa).

3agBUTENIM HMMEIOT TPaBO IMOJAaTh JKajloO0y Ha perieHue u (WIH) JIeHCTBUE
(Oe3meiicTBHE) aIMHUHHCTpPAIlMM MYHUIIUMIIATBLHOTO oOpa3oBaHus © (Wiu) ee
NOJDKHOCTHBIX — JIML, MYHULMOAQIBHBIX  CIyXalUX IMpU  [PEJOCTaBICHUU
MYHHULUITAJIBHON YCIIYTH.

5.2. IIpeamer xanoOsl.

[IpenmeroM kaloObl  SBIAIOTCA pelIeHUs UM JelcTBUs  (Oe3aeicTBHE)
aIMUHHUCTPALIM MYHULMOAIBLHOTO 00pa3oBaHus (YMOJIHOMOYEHHOTO OpraHa),
JOJPKHOCTHOTO  JIMIA QJMUHHUCTPAllMA MYHHUIIMNIATBLHOTO 0Opa3oBaHus JTUOO
MYHULIUMAIBHOTO CITYKaIIEro.

3asiBUTENH MOYKET OOPATUTHCS C )KATOOOH, B TOM YHCIIE B CIEAYIONUX CIIydasiX:

1) HapylieHre cpoka perucTpaimy 3amnpoca O MpeoCTaBICHUH MyHUIIUIAIbHOM
YCIIYTH;

2) HapylIeHHE CPOKa MPEIOCTABICHUS MyHUIIUIIATIbHON YCIYTH;

3) TpeboBaHWe y 3asBHUTEIS JIOKYMEHTOB WJIU HWH(pOpMAIUU  JIMOO
OCYILIECTBIICHUS] JIEUCTBUM, MPENOCTABICHUE WIH OCYIIECTBICHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMAaTUBHBIMU MpPaBOBBIMU akTamu Poccuiickonn ®Penepaunu,
HOpPMaTUBHBIMM TIpaBOBbIMU akTaMu KemepoBckoit obmactu - Kysbacca,
MYHULIUMAIIBHBIMU  MPABOBBIMM aKTaMU JJIsI MPEJOCTABICHUS MYHULIUITAIBHOM

YCIIYTH;



4) oTka3 B mpueMe [TOKyMEHTOB, NPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Penepauuu, HOPMaTUBHBIMU
MpaBOBBIMU akTamMH benropoackoil 061acTu, MyHUIIMNAIBHBIMU MPABOBBIMU aKTaMHU
IUTSL IPEIOCTABIICHUS] MYHULIMIIAJIBbHOM YCIYTH, y 3asBUTEIS;

5) oTka3 B MpenOoCTaBICHUU MYHULMIIAIBLHON YCIYT'H, €CJIM OCHOBAHMS OTKa3a
HE MPEeyCMOTPEHbI (PeepaibHBIMU 3aKOHAMU U MPUHSITHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHUBHBIMU NPAaBOBBIMU akTaMu Poccuiickont denepanuu, 3aKOHAMU U
WHBIMA HOPMAaTHBHBIMU TIPaBOBBIMU akTaMu cyObekTa Poccuiickoit denepanuu,
MYHULIUTTAIbHBIMY TIPABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3asiBUTENS MPH MPEAOCTABIECHUH MYHHUIMIAIBHOW YCIyTd
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM IIPaBOBBIMM axkTaMu Poccuiickon
@denepaury, HOPMATUBHBIMU TPAaBOBbIMH akTamu benropoackoit  oGnactw,
MYHUIIUTIAIBHBIMU MPABOBBIMU aKTaMU;

7) oTKa3 opraHa, IpeJIOCTaBISIONIEr0 MyYHUIIMIANBHYIO YCIAYTY, TOJKHOCTHOTO
JUIa OpraHa, TMpPEJOCTaBISAIONIETO MYHUUUIAIBHYIO YCIyry, B HCHpPaBICHUU
JOMYIICHHBIX UMH OINEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHUIIUNAIBHONW YCIYrM JIOKYMEHTax JHOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa
TaKUX UCTIPABJICHUM;

8) HapyllieHHWe CcpoKa WM TMOpsSAKa BbIAAYM JOKYMEHTOB 10 pe3yjibTaTaMm
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

9) TmpUOCTAaHOBIEHUE TNPEIOCTABICHUS MYHHUIMNAIBHOW  YCIYTH, €Cld
OCHOBaHUS TPUOCTAHOBJICHUS HE TMPEIyCMOTpeHbl (enepaibHbIMU 3aKOHAMU U
OPUHATHIMU B COOTBETCTBUM C HUMU HHBIMU HOPMATHMBHBIMHM IPABOBBIMU AKTAMH
Poccuiickoit denepannu, 3aKOHAMU M UHBIMH HOPMATHUBHBIMH MPAaBOBBIMU AKTaMHU
benropockoii 0651acT, MyHUITUTIAIBHBIMY PABOBBIMU aKTAMU;

10) TpeGoBaHue y 3asBUTENS MPH MNPEIOCTABICHUM MYHUIMIIAIBLHON YCIyTd
JOKYMEHTOB WM WH(OPMAIMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJUCh TPHU TMEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
VISl TPENOCTABICHUS MYHUIUIAJIBHOM yCIYI'HM, 3a UCKIIOYEHUEM CIIY4aes,
OpeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 crateu 7 DenepalbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MPEAOCTABIEHUS TOCYAAPCTBEHHBIX WU
MYHUIIMTIAIBHBIX yCIyr». B ykazaHHOM ciiydae jgocyaeOHoe (BHeCyneOHOE)
o0O)kaloBaHME 3asBUTENIEM pelleHuid u aerctBuid (6e3aeiictBust) MOLI, paboTHHKa
M®II Bo3moxxHO B ciydae, ecnu Ha M®ILI, pemenns n nerictBus (Oe3aeiicTBHE)
KOTOPOTO 00XKamyroTcs, BO3JIOKEHA byHKIHSA o MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAJIBHBIX YCIYr B TIOJHOM 00BeME B TIOPSIKE,
ompenesieHHOM 4YacThio 1.3 crateu 16 denepanbroro 3akona ot 27 utons 2010 roga
Ne  210-®3 «OO0 opraHuzauuu  TOPEJOCTaBICHUS  TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT.

JKamoba momxkHa coaepKaTh:

1) HaumeHOBaHHME oOpraHa, HPEAOCTABISIONIETO0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJOoCTaBIAIONIEr0 MyHUUHUNAIbHYIO YCIYTy, JU0O
MYHULIUMAIBHOTO CIYy)Kalllero, peueHust W JeucTBusi (0e3AeiiCTBHE) KOTOPBIX
o0KanyroTcs;

2) ¢amunuio, uMsi, 0T4ECTBO (IOCIEAHEE - MPU HAJUYUHU), CBEJCHUS O MECTE
KUTEJIbCTBA 3asIBUTEIIS - (PU3UUECKOT0 JULA JTUOO HAMMEHOBAHHUE, CBEJEHUS O MECTE
HAXOXJICHUS 3asgBUTENs - IOPHIMYCCKOrO JIMIA, a Takke HoMmep (HoMmepa)
KOHTakTHOTO TenedoHa, anpec (aapeca) BJAECKTPOHHOW NOUTHl (IPU HAIMYHUH) U
MOYTOBBIN aipec, IO KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHus 00 O0XKadyeMbIX PEIICHHUSX W JeUcTBUsAX (0e3aeicTBUM) Ooprasa,
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MPEAOCTABISIONIETO MYHUIIUMIAIBHYIO YCIYry, JODKHOCTHOTO JIMIIa Oprasa,
MPEAOCTABISAIONIETO MYHULIUMTAIBHYIO YCIYTY, THO0 MYHHUITUTIABHOTO CIYKAIleTo;

4) NOBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM H
nevictBuem (0e3ecTBUEM) OpraHa, MPEeJAO0CTaBIISIIONIET0 MYHUIIMIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIEr0 MYHULIHMNAIBHYIO YCIYTy, JH0O
MYHULIUMAIBHOTO CIYKAIIETo. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI IOKYMEHTHI
(Tpu HAJIMYKH ), TTIOATBEPKIAIOIINE IOBOBI 3asIBUTES, TMOO0 UX KOIHUHU.

5.3. Opran MeCTHOrO CaMOYIpaBJICHUSI U YIOJHOMOUYEHHbIC HA PACCMOTPEHHUE
Ka00bl TOJPKHOCTHBIE JIUIIA, KOTOPBIM MOXET ObITh HAaIpaBJIeHA Kajao0a.

Kanmoba wHa pemeHue, aeiictBue (0e3meMCTBUE)  JOKHOCTHBIX  JIWII
YIOJIHOMOYEHHOI'O0 OpraHa MpH MPEeJOCTaBICHUU MYHHUIUIAIBHONW YCIYTH MOXKET
OBITH MMOJJaHA B AJIMUHUCTPAIIMIO MYHUITUIIAIIBHOTO 00pa30BaHUsI.

Kanoba na pemenue, aeicTus (0e3/1eMCTBUE) OTBETCTBEHHOTO CIICIHMAINCTA -
MYHUIIMIIAIBHOTO CIIYXKAIIETro MOJaeTCs HAaYaJIbHUKY YTIIOJTHOMOYEHHOTO OpraHa.

Kanoba na pemenue, nerctpus (0e3neicTBUE) HaYaIbHUKA YIIOJHOMOYEHHOTO
opraHa  TOJAaeTCs  3aMECTHTENII0  IJIaBbl  MYHMIIMIAILHOTO  OOpa3oBaHUS,
Kypupymoiiero chepy.

Kamoba Ha pemenue, paeidcTBus (O0e3MEWCTBUE) 3aMECTUTENS  TJIABbBI
MYHHITUIIAJIBHOTO 00pa3oBaHus rmojaercs [ maBe MyHUIIMIaILHOTO 00pa3oBaHUs.

5.4. TlopsiioK TIO/Ta4u U PACCMOTPEHUS JKATOOBI.

XKanoba mnomaercss B mNUCbMEHHOM (opmMe Ha OyMakKHOM HOCHTENE, B
ANEKTPOHHOU (opMe B OpraH, MPeAOCTABISIONINA MYHUIIUIIATBEHYIO YCIIYTY.

XKanoba Ha pemieHus u naedcTBus (Oe3/elcTBUE) OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTAIBHYIO  YCIYTY, JIOJDKHOCTHOTO JIMI[Aa OpraHa, MpeJoCTaBIISIONIETO
MYHUIUTAIBHYIO YCIYTY, MYHUIMIIAIBHOTO CIIyXalllero, PYKOBOJIUTENS OpraHa,
MPEIOCTABISAIONIEr0 MYHUIIMNAIBHYIO YCIYTy, MOXKET OBITh HallpaBjieHa MO TOouTe,
yepe3 MHOTO(QYHKIMOHAIBHBIA IEHTP, C HCIOJIb30BaHUEM HH(OpPMAIMOHHO-
TEJICKOMMYHHMKAaIIMOHHOW cetn  «MHTepHeT», oOQUIMaIbHOIO caiTa oOprasHa,
MPEIOCTABISIONIETO MYHUIIMTIATBHYIO YCIYTY, €IMHOTO MOPTaJia TOCYIaPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT JUOO PETHOHAJIBHOTO IMOpTajlia TOCYNAapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT, a TakKKe MOXET OBbITh MPUHATA MPU JIUYHOM IpUEME
3asIBUTEIS.

B cnydae momaum >kamoObl MPU JHMYHOM TpUEME 3asBUTEIh MPEICTABISCT
JOKYMEHT, yJIOCTOBEPSIOIINI €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanum.

B cnyuae, ecnu jxamo0a momaercs depe3 MPEACTABUTENS 3asBUTENS, TaKKe
MPEACTABISACTCS JTOKYMEHT, MOATBEPKIAIOMINM IMOJTHOMOYMS HAa OCYIIECTBICHUE
JNEUCTBUA OT MMEHM 3asBUTENA. B KadecTBe JOKYMEHTa, IOJITBEPXKAAOIIETO
MOJITHOMOYHS HAa OCYUIECTBIICHHE NCHUCTBUI OT UMEHH 3aABUTEINS, IPEACTABISACTCA:

1) odopmneHHas B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii
deneparnuu JOBEPESHHOCTD (U PU3HYESCKUX JIHI);

2) odopMmieHHas B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu  JOBEPEHHOCTh, MOJAMKMCAHHAS  PYKOBOJUTEIEM  3asBUTENS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIULIOM (/IS FOPUIUYECKUX JIUIL);

3) komusi peleHHs] O Ha3HAYeHUUW WM o0 u30panuu 5UOO mMpHKaza o
Ha3HaYeHUU (U3UYECKOro JIMIa Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM TaKOE
duznyeckoe U0 o0O0JagaeT IMpaBOM JEHUCTBOBaTh OT HMEHHU 3asBUTEN 0e3
JIOBEPEHHOCTH.

[Ipu mnomaue xanoObl B BJIEKTPOHHOM BHUJE JOKYMEHTbl MOTYT OBIThH
MpeACTaBIeHbl B (OpME 3JIEKTPOHHBIX JAOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOU



MOAIACHI0, BHUJ KOTOPOM HPEAYCMOTPEH 3aKOHOIATENLCTBOM  Poccuiickon
Qdenepanyiu, MPU ATOM JIOKYMEHT, YIOCTOBEPSIOIIMN JIMYHOCTh 3asBUTENSA, HE
TpeOyeTcsl.

B cnyuae, ecnu xano0a mojaHa 3asiBUTEJIEM B OpraH (JIOJDKHOCTHOMY JIMILY), B
KOMIIETEHI[MIO KOTOPOTO HE BXOJUT MPUHATHE PEHICHUS IO kKajaobe, B TeUEHUE TpeX
pabounx AHEH CO JHA €€ PErucTpaly YKa3aHHBIM OpraH HampaBisIeT XKaloOy B
YIOJHOMOYEHHBIE Ha €€ pacCMOTpPeHHWe OpraH M B THUCbMEHHON Qopme
HH(pOPMUPYET 3asIBUTEIS O TIEPEHANPABICHUH KAJIO0BI.

[Ipu >TOM CpOK paccMOTpeHHUs KadoObl HCUHUCISETCS CO JIHS PErucTpanuu
aj00bl B YIIOJJHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

5.5. Cpoku paccMOTpEHHUS KAJTOOBI.

Kanoba, mocTtynuBiias B YIOJTHOMOYCHHBIM Ha €€ PAacCMOTPEHHE OpraH,
MOJJIKUT PETUCTPALlMM HE TMO3JHEE CIeayrolero pabodero JHS €O JHS €€
noctymienus. XKanoba paccmaTpuBaercs B TedueHHe 15 pabouumx AHEH co JHA ee
perucTpaiumu.

B cnydyae oOkamoBaHusi OTKa3za OpraHa, MpeIOCTaBISIONIEIO0 MYHUIIMTATLHYIO
yCIIYTy, €ro JOJDKHOCTHOTO JIMIla B TpUEME JOKYMEHTOB Yy 3asiBUTENs JHOO B
UCIIPaBJICHUM JOMYIICHHBIX OMNEYAaTOK M OMIMOOK WM B Cllydae O00KaJloBaHUS
3asSBUTEJIEM HaAPYIICHWs] YCTAHOBJIEHHOT'O CpOKa TaKUX WCIPABICHUN kaoba
paccMaTpUBaeTCsl B TCUCHHE 5 pabounXx JHEH CO JHS €€ PErucTpariu.

5.6. IlepeueHb OCHOBAaHMI MJiIi MPUOCTAHOBIEHUS PACCMOTPEHHUS >KajJoObl, B
CIy4yae €clii BO3MO>KHOCTh IMPUOCTAHOBJIEHUSI NMPEAYCMOTPEHA 3aKOHOAATEIBCTBOM
Poccuiickoit deaeparuu 1 3akoHOAATEIBLCTBOM benropoickoit o6macTu.

OcHoBaHU# 711 IPUOCTAHOBJICHUSI PACCMOTPEHHUSI KaI00bl 3aKOHOIaTEILCTBOM
Poccuiickoit ®enepaniuu W 3aKOHOJATEILCTBOM benropojackoit o0macTd  He
IPEAYCMOTPEHO.

5.7. Pe3ynbTat pacCMOTPEHUS JKAJTOOBI.

[To pesynpTaTam paccMOTpeHHs KajoObl MPUHUMAETCS OJHO M3 CIEIYIOUIUX
PEIIECHUI:

1) ya10BIETBOPUTH KaI00Y;

2) O0TKa3aTh B YJIOBJICTBOPEHUHU KAJTOOBI.

Opran MecTHOTO caMmoynpaBieHus benropoackoil 007acTH yIOBIETBOPSET
XKano0y, B TOM uyuciae B (opMe OTMEHBI MPHUHSATOTO PEIICHUS, HCIPABICHUS
JIOTYIICHHBIX OPTaHOM, MPEIOCTABISAIONIUM TOCYIapCTBEHHYIO YyCIyry, Ju0O0
OpraHoM, NPEIOCTABISIIONIIM MYHHUIIMIIATBHYIO YCIYTY, OINMEYaTOK W OIIMOOK B
BBIJJAHHBIX B PE3yJIbTAaTE€ NPEAOCTABICHUS MYHULHUINAIBHON YCIYIH JOKYMEHTAaX,
BO3BpaTa 3asBUTENI0 JEHEXKHBIX CPEACTB, B3UMaHUE, KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMM TIPaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
MpaBOBBIMU aKTaMH benropoackoii 00JacTi, MyHUIIMIAIBHBIMU TPABOBBIMHU aKTaMH,
a TaKk)Ke B MHBIX (popMax.

B ciywyae mnpusHaHusi kajnoObl MOJJIeXKAllled YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKA3aHHOM B IMYHKTE 5.4 HACTOSIIEr0 aJIMUHHUCTPATUBHOIO PETIAMEHTA,
naerca uHbopMauuss O JEHUCTBUSAX  YIOJHOMOYEHHOIO OpraHa B LEJsX
HE3aMEJIMTEIIPHOIO  YCTPAHEHHUSI  BBISIBJICHHBIX HApPYLUIEHUWA TMpUA  OKAa3aHUU
rOCYy/IapCTBEHHOM YCIIYyI'M, a TaKX€ NPUHOCATCS W3BUHECHUS 32 JOCTaBICHHBIE
Hey00CTBa M YKa3blBaeTcss HH(OpMAIMs O JaJbHEUIINX AEHCTBUSX, KOTOPBIC
HEOOXOJMMO COBEPIIUTD 3asBUTEIIIO B LIEAX MOJTYUYEHHUS TOCYAapPCTBEHHON YCIIYTH.



B cnyuae mpusHaHus kanoObl, HE MOJJIEXKAIeHd YIOBJIECTBOPEHUIO B OTBETE
3asIBUTEII0, YKa3aHHOM B MyHKTE 5.4 HACTOSIIEro aJMUHUCTPATUBHOTO PETJIAMEHTA,
JAI0TCSl apTyMEHTUPOBAHHBIC PA3bSICHEHHUS O TMPUYMHAX MPUHATOrO PEIICHUs, a
Takxe HHGOpMaIs O MOPSAKE 00KaTOBaHUS MPUHSITOTO PEIICHHUS.

B cnydae ycraHoOBiieHHS B XOJ€ WIM MO Pe3ylabTaTaM PACCMOTPEHUS KajaoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIICHUS WM NPECTYIICHUS
CIELUAJIUCT OpraHa MECTHOTO CaMOYIPABJICHUS, CICIHUAIUCT YIOJHOMOYEHHOTO
opraHa, HaJeJCHHBIN MOJHOMOYHUSIMHU IO PACCMOTPEHHIO KaJI00, HE3aMEIJIUTEIIBHO
HaIpaBJIIeT UMEIOIIHECS] MaTEpUalbl B OpraHbl IPOKYpPaTyPH.

B ynoBneTBopeHuu xkano0bl OTKa3bIBACTCS B CIACAYIOMIUX CIydasX:

1) >xanmob6a mpu3zHaHa HEOOOCHOBAHHOMT;

2) HAJIMYKE BCTYMUBIIETO B 3aKOHHYIO CHIIY PEIICHUS Cyja, apOUTPaKHOTO CyJia
0 JKaJI00€ O TOM K€ MPEMETE U 10 TEM K€ OCHOBAHUSIM;

3) momaya >kajmoObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B
MOPSAJIKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccurickon denepanuu;

4) Haluuue pelnieHus Mo kajao0e, MPUHATOrO paHee B OTHOIIEHWHU TOTO Ke
3asBUTEJIS U 110 TOMY K€ MPEIMETY KaJ0OBbl.

B cnydyae yctaHOBiEHUS B XOJ€ WIM IO PEe3yibTaTaM PACCMOTPEHUS >KalOOBI
PU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO MPABOHAPYIICHUS WIM MPU3HAKOB COCTaBa
MPECTYIUICHUS JOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha PacCMOTPEHHUE >Kajoo,
HE3aMEJUIUTEIbHO  HAampaBisieT COOTBETCTBYIONIME  MaTepuaiabl B OpTaHbl
IPOKYpPATYPHI.

5.8. Tlopsamox wuHPOPMUPOBAHUS 3asBUTENA O pe3yjbTaTaX pPacCMOTPEHUS
KaJIOOBI.

He no3nHee nHA, cieAyroomiero 3a JHEM NPUHATUSA PEUICHUs, 3asBUTEIIO B
NUCbMEHHON (GopMe U, 10 JKEJTAaHUIO 3asBUTENS, B OJEKTPOHHOM (opme
HAIpPAaBJIIETCS] MOTUBUPOBAHHBIN OTBET O PE3yJbTaTaX PaCCMOTPEHHUS JKal0OBbI.

B oTBere mo pe3yibpTaTamMm paccMOTPEHUS KaI0Obl yKa3bIBAIOTCS:

1) HaumeHOBaHHME oOpraHa, HPEAOCTABISIOIIET0 MYHULUNAIBHYIO YCIYTY,
PaccMOTPEBIIETO Kanoly, MOKHOCTh, (haMuius, UMs, OTYECTBO (MOCIIeHEE - MPHU
HAJIMYWHU) €r0 JOJKHOCTHOTO JIMIIA, MPUHSBIIETO PElIeHue Mo Kajao0e;

2) HOMED, AaTa, MECTO MPUHSITHUS PELICHHUS, BKIIOYasi CBEAEHUSA O TOJXKHOCTHOM
JUIIe, pelieHre Wi AekcTre (0e31eiCTBHE) KOTOPOTo 00KaIyeTes,;

3) dbammnus, uMs, 0T4eCTBO (TIOCTEHEE - MPH HAIWYWHN) WIM HAWUMEHOBAaHUE
3asIBUTEIIS;

4) oCHOBaHUS JJI IPUHATHUS PEIICHUS 110 KAI00E;

5) mpuHsITOE 10 XKanobe pelIeHue;

6) B ciydae, eciau >kajmo0a Tpu3HaHa OOOCHOBAHHOW, - CPOKU YyCTpaHEHUS
BBISIBIICHHBIX HApyIICHHW, B TOM YHCIE€ CPOK MPEIOCTABICHUS pe3yjbTaTa
MYHHUIUITAIBHON yCIIYTH;

7) cBeneHus O MOpsAJIKE 00KaIOBaHUS IPUHSATOTO M0 kKano0e pelIeHus.

OtBeT 1O  pe3yibTaTaM  PacCMOTPEHUs  KajdoObl  MOJMHCHIBAETCS
YIOJIHOMOYEHHBIM Ha pPACCMOTPEHHUE 3KATOOBI T0KHOCTHBIM JIUIIOM.

5.9. Ilopsinok o0kanmoBaHuUsl pellIeHUs IO KaJlooe.

3asBUTENb BHOpaBe OOXKalOBaThb pEUICHUs, MPUHITBIE 1O pe3yiabTaTaM
paccMOTpEeHUs  JKaloObl, B  TOPSIAKE,  YCTAHOBJIEHHOM  JIEUCTBYIOLIUM
3aKOHO/1aTEIbLCTBOM.

5.10. IlpaBo 3asBHUTENs Ha MOJy4YeHUE HHPOPMAUUU U JOKYMEHTOB,
HEOOXOUMBIX JJIs1 000OCHOBAHHS U PACCMOTPEHUS >KaTO0BbI.

3asBUTENb HMMEET MpaBO Ha TMOJydyeHHe HHPOpPMAIMU U JOKYMEHTOB,



HEOOXOIUMBIX [JIsi OOOCHOBAHMSI M PACCMOTPEHUS HKaJOObl, €CIIM HWHOE HE
IIPEAYCMOTPEHO 3aKOHOM.

5.11. Cnocobsl uHpOpMHpOBaHUS 3asBUTENEd O TMOPAJKE TOAAUYU U
PacCMOTPEHUS KaJTOOBbI.

Nudopmanus o nopske mojadyd U pacCMOTPEHHUS KaloObl pa3MelIaeTcss Ha
opuIManbHOM  caiiTe  aAMUHUCTPAlMM  MYHHMIMOAIBHOIO  OOpa3oBaHUA B
MH(OPMAIIMOHHO-TEICKOMMYHUKAaUMOHHOW ~ cetn  «MHTepuer», Ha  caiire
YIIOJHOMOYEHHOTO OpraHa B HH()OPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«utepuer» (npu Hamumuuu), PIIIY, uHpOpManmoHHBIX CTEHAAX B MOMEILIEHUIX
IpUeMa MW BbIJaYM JIOKYMEHTOB, a TaKXE IMPEJOCTABISAETCA HEMOCPEACTBEHHO
COTPYIHHUKAMHU YIOJIHOMOYEHHOTO OpraHa MpU JIMYHOM OOpallleHWU 3asBUTENEH,
TeneoHaM AJis CIPaBOK, a TAKXKe B MUCbMEHHON (hOpMe MOYTOBBIM OTIIPABICHUEM
MO0 FIEKTPOHHBIM COOOIIEHUEM IO aJIpecy, YKa3aHHOMY 3asBUTEJIEM.

6. Oco0eHHOCTH BBINOJHEHHUS aIMHUHUCTPATUBHBIX Npoueayp (AelcTBUI)
B MHOTOYHKIHMOHAJIbHBIX IIEHTPAX MPeI0CTABJIEHHUS TOCYIaPCTBEHHBIX U
MYHUIUNAJIbHBIX YCJIYT.

6.1. IIpenocraBnenne myHuuumnaapHon yciyru B M®L] ocymecTBusercs mpu
HaJIMYUH 3aKIIOYEHHOIO COTJIAlIEHUs O B3aMMOJIEHCTBUU MEXKIY YHNOJIHOMOYEHHBIM
oprasom u M®II.

6.2. OcHoBaHuEM JUIsl Hayaja IMpPEJOCTaBICHUS MYHHUIMNAIbHON YCIyru
ABIIAETCS JIMUHOE oOpanieHue 3asButens B MOL] mo MecTy HaX0XKIeHHs 3eMEJIbHOTO
y4acTKa.

6.3. Madopmanus mo BompocaM MPeAOCTaBICHUS MYHULMIAIBHON YCIyTH,
CBEICHUUW O XOJ€ NPEAOCTABJICHUS MYHULMIAIBHOW YCIYI'H, WHBIM BOIIPOCaM,
CBSI3aHHBIM € IIPEJOCTaBJICHUEM  MYHULMNAJIBHOW  YCIyrd, a  TakKkKe
KOHCYJIbTUPOBAaHHE 3asBUTEIIEH O MOPSAKE MPEAOCTABICHNUS MYHULUIIAIBHON YCIyTH
B M®II npenocraBnsiercs corpynaukoM M®I] npu HermocpeCTBEHHOM o0palieHun
sasButens B M®I[ wiam mocpeactBoM TeneOHHOW CBSI3M B COOTBETCTBHUHU C
JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM, PErYJIHPYIOLIMM OPraHUu3alUI0 JIESITEIbHOCTH
MOILI.

NudbopmupoBanre o0 MOpsAKE MPEAOCTABICHUS MYHHUIMMAIBHONW YCIYTH
OCYIIECTBIISIETCS] B COOTBETCTBUHM € rpadukoM padbotst MDII.

6.4. Ilpu nuaaom oOparnienun 3asButelis B M®L] coTpyTHUK, OTBETCTBEHHBIN
3a IPUEM JTOKYMEHTOB:

YCTAHABIMBAET  JIMYHOCTh  3asBUTENS  HAa  OCHOBAaHUM  JIOKYMEHTA,

YIOCTOBEPSIONIETO €ro JUYHOCTh, INPEACTABUTENS 3asBUTEIS - Ha OCHOBaHUH
JOKYMEHTOB, YJOCTOBEPSIOIINX €ro JIMYHOCTh W TOJHOMOUYWs (B cCliydae ero
oOparieHus);

IpOBEPSIET NPEACTABICHHOE 3asBICHHE MO (OpME COTIACHO MNPHIIOKECHUIO
Nel k HacrosilieMy aJIMHHUCTPATUBHOMY pErJIaMEHTy O MPEIOCTaBICHUU
MYHULIUMAIIBHOW YCITYyTH, B 3aBUCUMOCTH OT ILI€JIM OOpalleHus, U JOKYMEHTHI Ha
MIPEIMET:

TEKCT B 3asIBJICHUU NOJJAETCS TPOUYTEHHIO;

B 3asBJICHUU YyKa3aHbl (aMuiusi, UMs, OTYECTBO (IIOCIEAHEE - MPU HATHYHH)
(u3nuyeckoro auua JIM00 HAMMEHOBaHUE IOPUANYECKOTO JINLA;

3as1BJICHHE MOJIUCAHO YITOJHOMOYEHHBIM JHUIOM;

MIPUIIOKEHBI JIOKYMEHTBHI, HE00XOAMMBbIE TUTSL pe10CTaBICHUS
MYHHULUIIAIBHON yCIIYTH;



COOTBETCTBUE JAHHBIX JOKYMEHTA, YAOCTOBEPSAIOLIETO JIMYHOCTh, JAHHBIM,
YKa3aHHBIM B 3aBJICHUU U HEOOXOUMBIX JOKYMEHTaX.

- JIeJIaeT KONUHU MOJJIMHHUKOB MPEICTABICHHBIX JTOKYMEHTOB, B TOM YHCJIE T10
OTJICJIbHBIM JOKYMEHTaM 0€3 B3UMaHMs IUIaThl B COOTBETCTBUU C IMOCTAHOBICHUEM
[IpaButenscTBa Poccuiickoit @enepauuu ot 22.12.2012 Ne 1376 «OO0 yrBep)kaeHUU
[IpaBun  opraHuzanuuM  JACSATENBHOCTH  MHOTO(QYHKIIMOHAJIBHBIX  IICHTPOB
MPEIOCTABICHUA TOCYAAPCTBEHHBIX W MYHHUIUMIAIBHBIX YCIYI», 3aBEPSET UX,
BO3BpAILlACT 3aSBUTENIO MOJJIMHHUKU JOKYMEHTOB. I[Ipu 3aBepeHUMH COOTBETCTBUS
KONUU JOKYMEHTa NOJJIMHHUKY Ha KOMHUU JOKYMEHTa MPOCTABIACTCS HAAMHUCH
«BepHO», 3aBepsiercs noanucelo corpynHuka ML, npuHABIIETO NOKYMEHT, C
yKazaHueM (paMUJIMU, UHUIIMAJIOB U 1aThl 3aBEPEHUS;

- 3aloJIHSET CBEACHUS O 3asBUTENE M MPEACTABICHHBIX JOKYMEHTaX B
aBToMaTu3upoBaHHON MHPopMarmonHoit cucreme (AVIC M®DII);

- BBIJIACT PACHUCKY B MOJYYEHUU JOKYMEHTOB Ha MPEIOCTABICHUE YCIYTH,
chopmupoBannyio B AUC MOL];

- ”HQOPMUPYET 3aABUTENS O CPOKE MPETOCTABICHUS MYHHUIUIIATLHON YCIYTH,
crioco6ax mosryuyeHust *HGOpMAaIlUU O XOJ1€ UCTIOTHEHUSI MYHUITUTIAIbHON YCITYTH;

- YBEJIOMJISICT 3asBUTENS O TOM, YTO HEBOCTPEOOBAHHBIC JIOKYMEHTHI XPaHSITCS
B M®I] B Teuenue 30 qHEid, MOCE YeTo NMepeIatoTCs B YIIOJTHOMOYEHHbBIW OpraH.

6.5. 3asBlieHME U JOKYMEHTHI, NIPUHSTHIE OT 3asIBUTEIISI HA TMPEIOCTABICHUE
MYHUILIMNIATBHOM yCIYTH, TEpPENaloTCd B YMNOJHOMOYEHHBIM OpraH HE IMO3JHEe
1 paGodero aHs, CIEIYIONIETO 3a AHEM PETHCTPAIlMU 3asBICHUS U JIOKYMEHTOB B
MOII, nocpeACTBOM JIMYHOTO OOpalleHUss IO CONPOBOAUTEIBHOMY peecTpy,
coliepKalleMy JaTy U OTMETKY O mepenade, oOpMIEHHOMY B JBYX JK3EMIUISIpaX.
Yka3aHHbIM peecTp 3aBepseTca coTpyaHukoM MOI[ m mepepaercss CHEUUATUCTY
YIOJIHOMOYEHHOI'O0 OpraHa Mo noanuck. OIWH 3K3EMIUISIP CONPOBOJIUTEIBHOTO
peecTpa OCTaeTcs B YIOJHOMOYEHHOM OpPraHe€ M XPaHUTCS KaK JOKYMEHT CTPOrou
OTYETHOCTH OTIEJIBHO OT JIMYHBIX AEJ, BTOpou - xpaHutcs B M®PII. B 3asBnenun
IIPOU3BOJAUTCA OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTpa, MO KOTOPOMY IEPEAaHbI
3as1BJICHUE U IOKYMEHTBI.

6.6. Ilpu oOpaieHny 3asBUTENS 3a MPEJOCTABICHUEM MYHUIIUTIATBLHON YCIyTu
yepe3 MOI] Bbimaya pe3yapTaTa NOPEIOCTABICHUS MYHULIMNAIBHOW YCIYTH
OCYIIECTBIISIETCS TIPU TUIHOM oOpamenny B ML,

6.6.1.  OTBETCTBEHHOCTh  3a  BblJAYy  pe3yJibTaTa  IPEAOCTaBICHUS
MYHHUIMIIAJIBHOM ~ yCIyru  Hecer  coTpyaHuk  M®IL[,  ymoJHOMOYEHHBIN
pykoBoauteneM MOLI.

6.6.2. Jlns nonyyeHus pe3ysbTaTa MPEJOCTABICHUS MYHUIMIAIbHON YCIyTrd B
M®IL] 3adBUTENs NPEABSIBIACT JTOKYMEHT, YAOCTOBEPSIOLIAN €ro JIMYHOCTh U
pacIucKy.

B cnyuae oOpaleHus npeacTaBUTENsT 3aBUTEINSI MIPEACTABISIOTCS TOKYMEHTHI,
YAOCTOBEPAIOIINE JIMYHOCTh W MOJATBEPKIAAIOMIME IMOJHOMOYMSA NPEACTABUTENS
3asBUTEJIA.

Cotpynauk M®LI, 0OTBETCTBEHHBIN 32 BbIAaYy JOKYMEHTOB, BbIAAET JIOKYMEHTHI
3asBUTENIO U peructpupyer ¢Gakt wux Bbigaun B AWC MO®Il. 3asButens
MOATBEPKAAeT (PaKT MOydeHUs: JOKYMEHTOB CBOEH MOJAMKUCKHIO B PacIUCKe, KOTopas
octaetcs B MOLI.

Ecnu 3asBUTEND, HE COrTACHBIIUCH C NIEPEYHEM BBIIABAEMBIX €My JIOKYMEHTOB,
OTKAa3aJICAd IPOCTABUTH CBOIO MOJIHKCH B MOJIYYECHUH JOKYMEHTOB, TOKYMEHTBI €My HE
BbIJJalOTCST U paboTHUK ML, ocymiecTBiasonuil Bbljayy JOKYMEHTOB, Ha KOIHUH
3asBJICHNs HA NPEIOCTABICHHE MYHMIMIIAJIBHOM yCIIyru, Xxpansmeics B M®I] u



pacnucke, MPOCTaBIsSE€T OTMETKY 00 OTKa3e B IMOJYYEHUH JAOKYMEHTOB IyTEM
BHECEHHMs CIIOB «llonydnTh NOKYMEHTBI OTKa3ajCsa», 3aBEpsAET CBOCH NOANUCHIO. B
stoM ciaydyae MOI[ B TedyeHue creAylOMIMX TPUALUATA JHEW obOecreyuBaet
HalpaBJICHUE JOKYMEHTOB, KOTOPBIE 3asABUTECIb  OTKA3aiICs IIOJNYy4YdTb, B
YIIOJTHOMOYEHHBIN OpraH.

HeBoctpeOoBannbie TokyMeHTHl xpaHatcs B M®L] B Teuenue 30 aneil, mocie
Yero nepefaroTcs B YIIOJJHOMOYEHHBIN OpraH.

6.7. Wuble neWcTBus, HEOOXOAUMBIE MJI1 MNPEJOCTABICHUS MYHUIUNAIBHOU
YCIYyTH, B TOM YHCJIE CBA3AHHBIE C MPOBEPKOU IEUCTBUTEIBHOCTU YCUJICHHOMU
KBATU(UIIMIPOBAHHON JJICKTPOHHOM TMOJIMUCH 3asgBUTENS, HCIOIB30BAaHHOW TMpH
oOpalieHuy 3a MOJIYYEHUEM MYHHUIMNAIbHOW YCIYI'M, @ TaKXe C YCTAaHOBJIEHUEM
IIEpEYHsl CPEACTB YAOCTOBEPSAIOUIUMX LIEHTPOB, KOTOpBIE JIOIYCKAaKOTCA IS
UCIIOJIb30BaHMS B IEJIAX OOecreyeHus yKa3aHHOW NPOBEPKU U OMPEIENSIOTCS Ha
OCHOBAaHMM YTBEPKIAEMOU YIOJIHOMOYEHHBIM OpPraHOM II0 COIJVIACOBAHUIO C
OenepanbHoOil ciy:k00i 6e3zonacHocTu Poccuiickoit denepauuu MOAENIH Yrpo3
6e3onacHocTd MHGOPMAIMK B UHPOPMALIMOHHOM cCHUCTEME, MCIOIb3YyEeMON B ILIENAX
npuemMa oOpalleHHil 3a TMOJIy4YeHHEM MYHHUIMMAIbHONW yciuyru U (WiIH)
IIPEAOCTABIICHUS TaAKOU yciyrd, B M®L] He npeaycMOTpeHBI.

6.8. JlocyneOHoe (BHecymeOHOE) oOOKallOBaHUE PEIICHUH | JICUCTBUN
(6e3nerictBusi) MDII, corpygauka MOI[ ocymiecTBiseTcss B TOPSAKE,
IPEAYCMOTPEHHOM ITYHKTOM 5.12 HacTOSIIEro aIMUMHUCTPATUBHOIO PErIaMEHTA.



[Tpunoxxenne Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

IIPEIOCTABJIEHNS MyHULIUIIAIbHON YCIyrU

«[IpenocraBnenue nHpopmaruu 06 00bEKTaX yueTa U3 peecTpa MyHUIUIAIHLHOTO UMYILIECTBA

(mosTHOE HAMMEHOBAaHUE OpraHa MECTHOTO CaMOYIIPaBIICHHUS], OCYILIECTBIISIONIETO 3a MIPEA0CTaBICHHN HH(POPMAIK 00
00BEKTaxX yueTa U3 peecTpa MYHHUIIUIIATBHOIO0 UMYIIIECTRA)
oT

(®.1.0. (mpu HaNMM9IuK) rpaxaaHuHa NomHocThIo, ©.1.O. (pu HamH4wm)
uHIUBHAYadbHOTO pennpuanMarens (MI1)) monHocTsio min
HauMmeHoBaHue W1 nonnoe, nomxHoCcTs ¥ @.1.0O. (py HaIHUUM)
TIOJIHOCTBIO TIpencTaBuTens opuandeckoro ymna (FOJI) u nonnoe
HanMEHOBAaHHE)

(anpec npoxxuBaHus TpakaaHuHa, MectoHaxoxaenue W1, KOJI)

(xoHTaKTHBIN TeledOoH, aIpec HIEKTPOHHOM MOYTHI, TOYTOBBIH ajpec)

3asBiieHUE
0 MpeaoCcTaBiIeHUH HHPOopMaIK 00 00BEKTaxX ydeTa U3 peecTpa MyHUIIUITATBHOTO UMYIIECTBA

[Ipoury BbIAATH BBITUCKY U3 peecTpa MyHUIIUIIATHHOIO UMYIIECTBA
Ha

ITo ampecy:
Brinucka HeoOxoauma JiIsl IpeoCTaBICHMS B

« » T.

3asiBUTEIIb: / /
(moamuck) (®.1.0.)

M.IL



[Tpunoxxenue Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

[IPEIOCTABJICHNS MYHULIUIIATbHON YCIYTH

«[IpemocraBnenne napopmaruu 06 00BEKTaX yueTa U3 peecTpa MyHUIIUITAILHOTO HMYILIECTBAY

(moNHOE HAMMEHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUs], OCYILECTBILIONIET0 3a IPeAoCTaBlIeHue HHpopMaIuu 0o
00BeKTax yuera U3 peecTpa MyHHUIMIIAIBLHOIO UMYIIIECTBA)
oT

(®.1.0. (npu HanM4MKM) rpakaaHuHa MoaHocThio, ©.1.0.

(pu HaNMMYMK) MHAMBHYyaIbHOTO nipeanpuHuMatens (1I1))
nmonHocThI0 uin HaumeHnosanue UII momnoe, momkHocTs 1 D.J.0O.
(TIpu HaJIMYMM) IOIHOCTBIO NpecTaBuTeNs Popuadeckoro iuna (FOJI)
Y TIOJTHOE HAMMEHOBAHUE)

(ampec npokuBaHMA IpaxIaHuHa, MecToHaxoxaeHue UI1, FOJI)

(KoHTaKTHBIH TenaedoH, apec ANEKTPOHHOI
MIOYTHI, TOYTOBBIN afpec)
3asBicHHUE

00 ucIpaBlieHUU OUIMOOK U OTIeYaTOK B IOKYMEHTaX, BBIIAHHBIX
B pe3yJbTaTe MpeA0CTaBICHHS] MyHUIIUIIAIBLHOM yCIIyru

[Ipomry ucnpaBuTh OmMKMOKY (OTIEUATKY) B

(PEKBU3HTHI JJOKYMEHTA, 3asIBJICHHOTO K CIIPABJICHHIO)
OomMrO0YHO YKA3aHHYI0 HH(POPMAITHIO

3aMCHUTDH Ha

OcHoBaHue IS UCTIPABJICHUS OIIUOKHU (OMEYaTKH):

(ccplIka Ha TOKYMEHTAIUIO)

K 3asBnenwnto IpuiIararoTcs CJICAYOmHne JOKYMCHTHI 110 OIIUCH:
1.

2.

JIOMKHOCTh PYKOBOJAUTENS OpPraHU3allin
(mns ropuaudeckoro nuia) (MoAnuck) (pacuu@poBKa MOIIHCH)

Wcnonuurens:



Tenedon:



	3. Состав, последовательность и сроки выполнения
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